AAMHHHCTPATHBHBIH pPerjlaMeHT
npejocTaBieHHsi MyHHIHNAABLHOH yCIyTrH
«Bbi1aua paspemieHuii Ha NPaBo BbIPYOKH 3€J1€HbIX HACAKICHHID

Paszaen 1. O0mue no/iokeHHs
1. [lpeamer pery/IHpOBAHHUS THIIOBOIO A AMHHHCTPATHBHOIO PErJIAMEHTA

Lo Tunosoii  aAMHHHCTPATHBHBIH  perjamMeHT  yCTaHaBAMBAeT  CTaHaapT
NpeI0CTaBIeHUs. MyHHIAITATLHOR yenyrn «Beitada paspeiicHuit Ha npaso BBIPYOKH 3€/1eHbIX
HACAXIACHUH» (1ajee COOTBETCTBEHHO — AJIMHHHCTPATHBHBIH periament, MyHniunaibHas
yeiyra),  yCTAaHAaBAMBAET — COCTaB,  MOC/€A0BATENLHOCTE W CPOKH  BBINOJIHCHHA
A MHHHCTPATHBHBIX TPOLEAYP MO NpPEIOCTABACHHIO MYHHUMMTAILHOH YCIyrd, B TOM HHCIE
0COBEHHOCTH BBIMOMHEHHS AJAMHHHCTPATHBHBIX [POLEAYP B 1EKTPOHHOM BHAE, (OPMBI
KOHTPOJIS 33 MCHIOJIHEHHEM AJIMHHHCTPATHBHOIO perjiaMenta, 10cyaeOHbiH (BHECYOHDIH)

nopsiok  obkanosaHus  pelneHudt W jedcteuit  (OesuielicTBus) oprana MECTHOIO
camMoyMpaB/ieHus MyHHLMIATBHOTO oOpasoBanus O3EpCcKHil cenbeoBer TanbMeHcKoro paiona
Antaiickoro Kpas (aanee — AJIMHHHCTpaUMs), JOJKHOCTHBIX JIHIL  AJMHHHCTPALLHH,
MpelocTaBfOMUX MyHULUNIAIBHYIO YCIYTY.

2 Boizaua  paspeiieHuss Ha  0paBo  BbIPYOKM  3€€HBIX — HACAKICHWH
OCYUIECTBIACTCH B CAyYasX:

12:1 [lpy BbLISIBIEHHH HapyIIeHHs CTPOMTE/IbHBIX, CAHUTAPHBIX M HHBIX HOPM H

NpaBu/I, BbI3BAHHLIX MPOM3PACTAHMEM 3€JICHBIX HACAKICHWH, B TOM HHC/IC [PH IPOBEACHHH
KanUTATLHOTO M TEKYIEro PeMOHTa 3]aHuil CTPOEHHU COOpYKEHHH, B clyuae, eClli 3€/ICHbIC
HACAXK/AEHHs MELLAIOT NPOBEACHHIO paboT;

1.2.2 [poBejienusi caHuTapHbIX PyOOK (B TOM HHCIE yAQICHHS aBapHHHBIX 1CPEBbEB
M KYCTADHMKOB), PEKOHCTPYKIMHM 3€J€HbIX HACAKJACHMH W  KalHTAIbHOIO PEMOHTA
(pectaBpaiu) 00BEKTOB O3€eHeHHs (Mapkos, Oy/IbBAPOB, CKBEPOB, YJIMIL. BHYTPHIBOPOBBIX
TEPPUTOPHI ).

1.2:3 [lpoBeseHnst  CTPOMTENLCTBA  (PEKOHCTPYKUHMHM),  CeTeH  MHKCHEPHO-
TeXHHYECKOro 00ECIEUCHHs, B TOM HHC/IE THHEHHBIX 00BEKTOB

1.2.4 [lpoBeieHne KaruTaILHOIO MM TEKYIIEr0 pPeMOHTa CeTelt HMHIKCHEPHO-
TEXHMYECKOTO 00ECNeUeH s, B TOM YUC/ie TUHEHHBIX 00BEKTOB 3@ MCKIIOYCHHEM [1POBE/ICHHS
aBapHiiHO-BOCCTAHOBUTENBHBIX  PAbOT  ceTell  HHKEHEPHO-TEXHHYECKOro — oOecneyeHus
COOpYKEHHH |

1.2.5 Pasmeliienns, yCTaHOBKH 00BEKTOB, HE ABIAIOUIUXCA 00BEKTAMH KallUTaIbHOIO
CTPOMTENBLCTBA:

1.2.6 [IpoBejieHne MHIKEHEPHO-TCOIOTHYECKHX H3BICKAHNH!

1.2.% BoccranoB/ieHHss HOPMATHBHOTO CBETOBOIO PEHMMA B JKHIIbIX M HEIKHMIIBIX
[IOMEIICHHUAX, 3aTCHAEMBIX /ICPEBbAMH.

1.3 Bbitaua  paspeuieHds  Ha  [paBo  BbIPYOKM  3€J€HBIX  HACAKICHMH
OCYIIECTBIAETCS Ul NPOM3BOJCTBA paboT Ha 3eMJIAX, HA KOTOpble HE PacnpoCTpaHscTes
JAeHCTBHE JIECHOTO 3akoHoarenberBa Poccuiickoit Mejiepalini, Ha 3eMisX, HE BXOAALIMX B
M0JIOCK! OTBO/1a JKEJIE3HBIX H @BTOMOOMIIBHBIX JIOPOTr, HA 3€MEI/IbHBIN YHaCTKaX, HE OTHOCSAUIMXCA
K CHELHAIbHO OTBEICHHBIM JUISl BBITIOJHEHNS arpOTEXHHUECKHX MEPOTIPHITHH MO Pa3Be/ICHHIO U
COZIEPXKAHMIO 3ENECHHBIX HACAKICHUH (NMUTOMHMKH, OPAaHIKEPCHHBIC KOMIUICKChI), @ TAKKE HE
OTHOCSLIMXCS K TEPPHTOPHH KJ1aa0MLIL.

1.4 BoipyOka 3eneHbIX  HacakaeHui  0Oe3  paspemieHus HA  TEPPUTOPHH
(HAUMEHOBAHHE MYHHIHTIATLHOIO 00pa3oBaHus) He JI0TYCKAeTCs, 3a HCKIIIOUCHHEM ITPOBCICHHSA
aBapHIHO-BOCCTAHOBUTEIbHBIX  PaboT —ceTel  MHKEHEPHO-TEXHHYECKOro obecneueHus M
COOpYIKEHHH.



2. Kpyr 3asBuresei

2.1 3asBHTE/ISIMH SABASIOTCH (PU3HYSCKUE JIMLA, HHAWBHYATbHBIC TIPEANPHHAMATCITH
W IOpHAMUCCKHE JIHLA, HE3ABHCHMO OT [IpaBa MOJIb30BAHMA 3CMCIbHLIM - yHACTKOM. 3a
MCK/TIOUEHHEM TEPPUTOPHIA ¢ JIECHBIMH HACakK/ICHHAMH (Janiee — 3asBUTEND).

2.2  MHurepechi  3asBHTENCH,  YKa3aHHBIX B nynkre 2.1 HACTOSLIEro
AJIMHUHUCTPATHBHOI'O perjamenTa, MOLYT fpe/ICTaBlsATh auua, obnanatoime
COOTBETCTBYIOUIUMH NOIHOMOUMAMH (nanee — [IpencTaBuTess JasBUTENN).

23 [Monnomouus [lpexcraBuTens 3asBHTE/s, BRICTYNAIOWIETO OT UMCHH 3asBuTEA.
MOATBEPHKAAIOTCA  JOBEPEHHOCTBIO, OQOPMICHHOH B COOTBETCTBHM  C TpeboBaHUAMH
zakoHojaTenbeTBa Poceuiickoit ®eiepanui.

3. Tpebosanus npexocTapienns 3asBUTENI0 MyHHIHINIAIbHOH YCJIYTH B
COOTBETCTBHH ¢ BADHAHTOM NpeAocTaBaeHns MyHHUHIAALHOH yCIyTH,
COOTBETCTBYIOIMM NpH3HAKAM 3asiBUTEIIsA, ONPE/IEICHHBIM B Pe3yIbTaTe AaHKECTHPOBAHNS,
NPOBOANMOr0 OPraHoM, IPEIOCTABISIONIM YCIyry (1anee — npopuIHpoBaHue), A TAKKE
pesyabTaTA, 34 NPEIOCTABICHHEM KOTOPOro oOpaTh/ics 3asBUTEb

3.1  HudopmupoBaHHe © NOPSAIKE NPEJOCTaBICHUSA MyHHUHIAIBHOR  YCIYTH
OCYLUECTBIIACTCA:

1) HeMoCpeiCTBEHHO MPH JMYHOM npueme 3asBHTe/s B AJMHHACTpALUH Osépckoro
cenbcoeta TalbMEHCKOTO palioHa ANTAiiCKOro Kpas WM MHOTOQYHKIHOHAILHOM LUCHTPE
[peIoCTaBeH)sl TOCYAAPCTBEHHBIX W MYHHLMIAIBHBIX yCayr (Janee COOTBETCTBEHHO —
VnosiHomMoueHHblit oprad, M®ILI);

2) no tenedony YnoaHoMoueHHbIM opranom win MOLL;

3)  NHCHMEHHO, B TOM YHC/IE MOCPEACTBOM ICKTPOHHO#H MOYTBI, (hakCHMHIBLHOMH CBA3H:

4) nocpencTBOM pasMelleHus B OTKPLITOH i 10CTYIHOH dopme HH(pOPMALIIH:

a) B (enepanbHoil rocyapeTBeHHON MHQOPMAIMOHHOH CcHCTEME «Enuubiii  nopran
FOCY/I@PCTBEHHBIX 1 MYHHIMIATbHBIX yCayr (QyHKIHH)» (https://www.gosuslugi.ru/) (nanee —
Eunblii noprai):

6)Ha oduuHaibHOM caiiTe  YNOJIHOMOYCHHOIO OpraHa B HH(DOPMALIMOHHO-
TesneKoMMyHHKaiHoH O cetn «Muteprer» ozerkiadm (nanee — cetb «MuTEpHET):

5) mnocpeacTBOM  pasMellleHus  MHpOpMAlHKH - HA HHOOPMALMOHHBLIX  CTCHJAX
YroaHomoueHHoro oprada uian MOLL

3.2 WudopmupoBanue OCYIIECTBISETCS 110 BONPOCAM, KaCalOLAMCH:

1) criocoGoB 1M0/1auy 3asBIeHAs O NpeocTaBieHnd MyHHIMNAILHOH YCIYTH;

2) anpecos YnonHomoueHHoro oprata u MOLL, obpatiieHne B KOTOpBIC HEOOXOHUMO 18
npejocTasieHns MyHHIHTIATLHOR YCIyTH:

3) cripaBouHoit  MHpoOpMalMK 0 pabote YIOIHOMOHYEHHOrO opraHa (CTPYKTYPHBLIX
nojipasaesieHuii Y noHOMO4YEHHOro Opraia);

4) 10KYMEHTOB, HEOOXOAMMBIX JUIS I1PEOCTABICHHUS MyHHIMIAIBHON YCITYTH,

5) nopsi/ika U CPOKOB npejocTaBieHns MyHHIHIANLHOR YCIyri:

6) nopsi/ika MOJy4CHHs CBEACHHIH O X0/ PaCCMOTPEHHsA 3asBICHHA O MPEAOCTABICHHH
MyHHUMNATBEHOM YCIYTH H O pe3yJibTaTaX MpeloCTaBjIcHus MyHHIHNAIBHOR YCIAYTH]

7) nopsiika  jocyaebHoro  (BHecyaeGHOr0) 00KaloBaHUsA neticteuit  (Oe3eficTBHA)
JO/DKHOCTHBIX JIMIL, M [PUHHUMAEMbIX WMH PELICHUH [PH MPEIOCTAB/ICHHHA MyHHUHTTAILHOH
YCIYTH.

[Tonyuenue uudOpMaLMK MO BOMPOCAM [Pe/AOCTABICHHA MyHHUHOQIBHON  YCIYTH
ocyuecTsisercs OecniaTHo.

3.3 Ilpu ycrHom oOpatieHun 3asButens (JIMYHO WK N0 Tesieony) A0MIKHOCTHOE JIHLLO
V10IHOMOYEHHOTO oprana, pabotauk M®LL, ocyuecTBsIOUIMIA KOHCY/IbTHPOBAHHE, 1oApoOHO



W B BeAUIMBON (KoppekTHOi) (opme uHMOpMHUpYET OOpaTHBIINXCA MO HWHTEPECYIOUINM
BOIIPOCAM.

OrBer Ha TeneOHHBIH 3BOHOK JOJDKEH HAYHHATHCH ¢ MH(OPMALMH O HAHMCHOBAHHH
opraHa, B KOTOpbIi M03BOHM/ 3asBuUTENb, (aMHIMM, HMCHH, OTHECTBA (MOCAEAHEE — [MpH
HAJIMYMH) U J0JDKHOCTH CIELHAIMCTA, PUHSBLIETO TelePOHHBII 3BOHOK.

Ecau 0MKHOCTHOE JIMLO YTIOJIHOMOYEHHOr0 OpraHa He MOXKeT CaMOCTOSITEIbHO 1aTh
oTBeT, Teae(OHHbIH 3BOHOK J0JKeH OBITh Nepeaipecosan (lepesesieH) Ha Apyroe J01KHOCTHOE
JIHL0 HIH 7Ke 0OpaTHBIIEMYCs JIMLY J0JDKeH ObITh coobien TeneoHHbIH HOMEp, 10 KOTOPOMY
MOKHO OyJIeT N0IY4HTh HEOOXOAUMYIO HH(OPMALHIO.

Ecnu nojaroroska otBeta TpeOyeT MPOAOIKHTEILHOIO BPEMEHH, OH Mpejiaraet
3asBUTEIO OJIMH W3 CICAYIOLINX BAPUAHTOB Ja/IbHEHIINX JACACTBHI:

1) u310KHTH OOpaLleHHE B THCbMEHHOH (opMme:;

2) HA3HAYUTD APYroe BpeMs Ul KOHCY/IbTallli.

JlolskHOCTHOE /WO YTOJHOMOYEHHOTO — OpraHa He  BOpaBe  OCYHIECTBIIATH
HHPOPMHUPOBAHHE, BHIXOJALIEE 3a PAMKH CTAHIAPTHBIX MMPOLEAYP H YCIOBHH MPEIOCTABICHHS
MyHHIHTIATLHOR YCIYTH | BAMAIOLIEE IIPAMO WM KOCBEHHO HA MPHHAMAEMOE pEIlEHHE.

[IpoaomKkuTebHOCTL MHPOPMHPOBAHHA 110 TeeOHY HE J0JIKHO NpeBbiliars 10 MUHYT.

WnpopMupoBaHie OCYLIECTBISNETCA B COOTBETCTBHH C rPpa@uKkoM HpHEMa rpakKiaH.

3.4 llo nucbmMenHOMY OOpallleHHIO JIOHKHOCTHOE JIMIO Y OJHOMOYCHHOIO OpraHa,
OTBETCTBEHHOE 3a MpeocTasienne MyHHUHMAIBHOM YCIyrH, N0po0HO B MUCEMEHHOI (opme
pasbiCHACT TIPAXJIAHMHY CBEICHHS MO BONPOCAM, YKa3aHHBLIM B MyHKTe 3.2 HACTOALICrO
AJIMHHUCTPATHBHOTO periaMeHTa B MOpsAKe, YCTaHOBJICHHOM @e/epaibHbIM 3aKOHOM
o1 02.05.2006 No 59-®3 «O nopsake pacemMoTpenus oOpatiennit rpaxaan  PoccHicKoH
denepaunn» (ganee — OesepalibHblii 3akon Ne 59-03).

3.5 Ha Eaunom noprase pasmeinaiores cBeieHus, npejycmorpenubie [lonoxkennem o
(esepanbHON  rocyAapcTBeHHON  MH(popMmaunoHHOH  cucTeme  «DejepalbHblH  peecTp
rocy/IapCTBEHHBIX M MYHHUHMNAIBHBIX YCAYr ((DYHKUHE)», YTBEPAKACHHBIM MOCTAHOBICHHEM
[IpaButensctia Poceuiickoit ®enepainu ot 24.10.2011 Ne 861.

Jloctyn Kk HHOPMALMK O CPOKAX W MOpPsKe NMpeaocTaBieHus MyHHINTIAIBHOR YCIIyTH
ocylecTasieTcs 6e3 BbIOJHEeHHs 3asBuTeNeM Kakux-1ubo Tpebopanuil, B TOM uncne Oes
HCHOJIB30BaHKs [IPOrpaMMHOr0 ofecreyeHus. YCTaHOBKa KOTOPOro Ha TEXHHYECKHE CPEe/CTBa
SasiBuTess TpeOyeT 3aKIIOUEHUs JHLEH3HOHHOTO Ml HHOTO COrlallieHus ¢ npaBoodiazaresnem
NpOrpaMMHOro obecreyeH s, MPeayCMaTPUBAIOLIEIO B3WMAHHE IUIAThl, PErHCTPALMIO HIH
ABTOPU3ALIMIO 3as4BUTEIS  WJIH TIPEIOCTABICHHE UM NePCOHANBHBIX JAHHBIX.

3.6 Ha opuumanbHoM caifTe YNOJIHOMOYEHHOrO OpraHa, Ha CTCHAax B MeCTax
npejoctaienus Mynuuunaiphoi yeayrn w8 MOLL pasmelnaercs c/eaylolas cripaBo4Has
uHdopmarms:

a) 0 Mecre HaxoxaAcHHAs u rpaduke paboTel VYIOJIHOMOYEHHOrO OpraHa W ero
CTPYKTYPHBIX M0/Ipa3/ie/ieluii, OTBETCTBEHHBIX 3a NpeaocTaBieHHe MyHHIHIAIBHOH YCIyTrH, a
taioke MOLL:

6) cnipaBouble TenedoHbl CTPYKTYPHBIX [0OJpa3s/e/icHnii Y M0HOMOYEHHOr0 Oprasa.
OTBETCTBEHHBIX 3a NpejocTapieHne MYHHUMIANBLHON YCIYTH, B TOM 4dcle Homep Telnedona-
aBTOMH(pOpMaTOpa (NP1 HATHYHH);

B) anpec OPUIMATBHOIO CaifTa, a TakxkKe EKTPOHHOH nouThl H(KH) GopMbl 0OpaTHOM
cBA3M YOJIHOMOYEHHOTO oprana B cetH «MHTepHeT».

3.7 B sanax oxujaHus YNOJHOMOYEHHOIO OpraHa pasmeliaroTces HOPMaTHBHBIC
MpPaBOBbIE AKTHI, PEryJIHpYIOLIHe TOPAI0K npeaoctapieHns MyHHUHNAIBHOR yCIyri, B TOM
uncae AJIMMHUCTPATHBHBIA PErjiaMeHT, KOTopbie 1o TpeboBaHHIO 3asBUTEIs [1Pe0CTaBIAIOTCH
eMY JU1s O3HAKOMJIEH U,

3.8 Pasmemenune unpopmannu 0 nopsiake npegoctasienns MyHHUMNATLHOR yCIIyTH
Ha MHPOPMAUMOHHBIX CTeHaax B nomemieHndn MOL] ocyuiecTBasercs B COOTBETCTBHH C
corjalleHueM, 3akiioueHuuiM  mexay MOL] u YnoaHoMoyeHHBIM  OpraHomM ¢ Y4eToM



«MenepanbHbIA peecTp rocy/1apeTBeHHbIX H MYHHULUTNATBHBIX YCIyT (QYyHKUKA)».

p HeuepnbiBaomHii nepeyveHb J0KYMEHTOB, HEOOX0AHMBIX /119
npeaocrapiaeHus MyHHIHNAAbHOH YeayTH

9.1 McueprpiBaroiinii  nmepeyeHb JOKYMEHTOB M CBEIEHHH, HEOOXOAMMBIX B
COOTBETCTBHH C HOPMATHBHLIMH TIPABOBLIMH aKTaMM /Ul MpeocTaBieHnss MyHHLIUIAIbHOH
YCAYTH M YCIIyT, KOTOpbIE SABIAIOTCS HEOOXOAMMBIMH H 00A3aTE/IBLHBIMH JUIA MPEIAOCTAB/ICHHS
MyHHUHNANBHOH YCIIyrH, TOUIKAILMX MPEACTABICHUIO 3adBHTE/IEM, CIOCOOLI HX MOJIy4YEHHS
3asBUTEIEM, B TOM YHCJIE B ICKTPOHHOI (hopme, MOPAIOK HX [PE/ICTaB/ICHHA.

9.1.1 3aseurens uiau IlpeacraBurtens 3asBUTENA NpEACTABISET B Y IIOJIHOMOYEHHBIH
OpraH 3asBlICHHE O Mpe/AoCTaBleHHH MyHHIMNAILHOW YCayru 1o Qopme, NpUBEIEHHON B
npuiaokeHun Ne 1 k HactosieMy AJIMMHHCTPATHBHOMY perjaMeHty (aanee — 3asBjieHHe), a
TAaKKEe TpUIiaraeMele K HeMy JIOKYMEHTBI OJHHM H3 CJEAYIOUIMX CNoco0oB 10 BbIOOPY
SasgBuTeENs:

1) B anekTpoHHOH (opme nocpeacTBoM Eannoro nopraia.

B cayuae npejacrasienns 3asiB/ICHUS M NIPUIIAraeMblX K HEMY JOKYMEHTOB yKa3aHHbIM
cniocobom 3asisutens wid [lpeactaButens 3asBHTENS, MPOLIEALUIHE MPOLEAYPbl PErHCTPAlLHK,
WICHTHQHUKAIIMK M ayTeHTH(HKALUMKH C HUCNOJb30BaHWEM (eepaibHOW  roCy/1apCTBEHHOTH
undopmanuonnoii  cucrembl «Exmnas  cuctema waentudukaumMu M ayTeHTHUKALMH B
uHdpactpykrype. obecneunBaioiied  MH(QOPMALMOHHO-TEXHOIOIHYECKOE  B3aHMO/ICHCTBHE
HH(POPMALMOHHBIX  CHCTEM, HCIHOJBL3YEMBIX JUIA  [PEAOCTABICHHA TOCYAAPCTBEHHBIX M
MYHHLHIQILHBIX YCIYT' B 2IeKTpoHHOH dopmen (aanee — ECHUA) uin MHBIX rocy1apCTBEHHBIX
HHPOPMAIIHOHHBIX CHUCTEM, €CIIH TaKHe TrocyJapcTBeHHble WHOOPMALMOHHBIE CUCTEMbI B
yeranosieHHom  [lpasurenscrsom  Poccuiickoii  Degepaunu  nopsiake  oOecnevyuBaior
B3aumogeiictene ¢ ECHUA, npu ycnoBuM COBMAJeHHs CBEJEHHI O (HU3MYECKOM JIMLE B
yKa3aHHbIX HH(GOPMAUMOHHBIX CHCTEMax, 3anoiHsioT (opMy ykazaHHOro 3asBieHHs C
MCIO/IB30BAHMEM WHTEPAKTHBHOH (DOPMBI B SJIEKTPOHHOM BHie, 0e3 HeoOXoJHMMOCTH
JIOIIOJHHTEILHOM nosaun 3assiaeHus B kakoil-1nbo unoi Gopme.

3assienue Hanpasisercs 3assurtesiem wiau  [lpeacrasureliem 3asBUTENs BMecCTE ¢
NPUKPENJIEHHLIMH IEKTPOHHBIMH JIOKYMEHTaMHM, yKa3aHHbIMH B moanyHkrax 2 - 8 nyHnkra 9.2
HACTOSILEr0 AJAMMHUCTPATHBHOIO perjaMeHTta. 3asiBieHue MOANUCHIBACTCS 3asBUTENEM HIIH
[IpescTaBuTenem 3asBUTENs, YNOJHOMOYEHHBIM Ha noamucanue Ttakoro 3aseiexus, YKDOII,
b0 yCHIIeHHOH HeKBaIM(HUUMPOBAHHOH IEKTPOHHOH MOANMCBLIO, CepTHHKAT KiIoYa
[POBEPKH KOTOPOH CO3/@H W  HCIoJb3yercs B HH(pacTpykType, oOecneunBaroiei
HHPOPMALIMOHHO-TEXHOIOT HUECKOE B3aUMOJIEHCTBHE HH(OPMALIHOHHBIX CHCTEM,
MCTIOBb3YEMbIX Ul [PEJOCTABICHHS TOCYAAPCTBEHHBLIX W MYHUUMNAIBHBIX  YCJIyr B
WIEKTPOHHOH (opMe, KOTOpas CO3/aeTcs W [POBEPAETCS ¢ MCNOIb30BAHHEM CPE/ICTB
ICKTPOHHOH TOAMHCH M CPEACTB Y/JOCTOBEPSIOUIEro LEHTPa, HMEIOINX MOATBEPIK/ICHHE
COOTBETCTBUSA TPeOOBAHHAM, YCTAHOBJICHHBIM (DelepaibHBIM OPraHOM HCHOJHHTEILHON BJIACTH
B oOnactu obecrnieuenns 0e30MaCHOCTH B COOTBETCTBHHM € 4acThio 5 crarbd 8 DepepanbHOro
sakoHa o1 06.04.2011 Ne 63-®3 «O0 anekrpoHHOH noanucu» (aanee — MDejepaibHblil 3aKOH
Ne63-D3), a Taxike npu HaIMUYKHK y Biajgelbla ceprudukara KIoya NpoBepKH KIlova [pocToii
JIEKTPOHHOH MOAIMCH. BbLAAHHOIO €My IIPH JIHYHOM [1pHemMe B cooTBeTcTBHM ¢ [IpaBuiamu
UCIONb30BAHUA  NPOCTOH  2IEKTPOHHOH  noAnMCcH npu  oOpalleHuH 3a  [OJNyHeHHEM
rocy/lapCTBEHHBIX M MYHHUMNAILHBIX  YCIYr.  YTBEPKIACHHBIMH  MOCTAHOB/IEHHEM
Ilpasurenncta Poccuiickod @enepauun ot 25.01.2013 Ne 33 «O06 ucnonb30BaHHH [1POCTOM
JIEKTPOHHOH T[MOJANKCH [PH OKA3aHUH TOCYJApCTBEHHBIX M MYHHLUHNAJIBHBIX YCIyr», B
cootBercTBUM ¢ [lpaBunamu onpejeneHus BH/JIOB 3J€KTPOHHOH NOANHCH. HCNOIB30BAHHE
KOTOPBIX JI0MyCKaeTesl Npu o0pallleHHH 3a MOJYyYeHHEM IOCYAapCTBEHHBIX H MYHHIMIAILHBIX
YCIyr,  YTBepKIeHHbIX  nocraHoeienuem  IlpaButenscrBa  Poccuiickoit  @esepannu
o1 25.06.2012 Ne 634 «O Buaax 21eKTPOHHOH MOAMUCH, UCTIONB30BAHUE KOTOPLIX JIOIYCKAeTCs



1pu 0OpallleHHH 3a MOJYYEHHEM IOCY 1apCTBEHHBIX U MYHHLHIIAIBHBIX YCIIYT».

2) Ha OyM@KHOM HOCHTE/IE MOCPEJACTBOM JIHYHOrO oOpallleHHs B YIOJHOMOYEHHbBIH
oprai, B ToM 4Hciie yepe3 M®LL B COOTBETCTBHM ¢ COIIALICHHEM O B3aHMOACHCTBHH MEUCLY
M®I[ 1 YNoJIHOMOYEHHBIM OPraHoOM. 3aKIIOYEHHBIM B COOTBETCTBMM ¢ MOCTAHOBJICHHEM
[Ipasurenscra Poccuiickon @enepaunu ot 27.09.2011 Ne 797 «O B3auMOACHCTBHH MEXKIY
M®IL] npeaocraBieHnsi TOCYIAPCTBEHHBIX M MYHHLMOAIbHBIX YCIYr W (e/epalbHbIMH
OpraHamMu MCMOIHUTEILHON BJIACTH, OPraHaMi TrOCYJApCTBEHHBIX BHEOIOKETHBIX (OH0B,
OpraHaMH rocy/aapcTBeHHoi BaactH cyOwekroB Poccuiickoii ®deaepaunu, OpraHaMi MeCTHOTO
camoynpasieHus», 00 MOCPEACTBOM MOYTOBOTO OTIPABICHHS C YBEJOMICHHEM O BPYUYCHHH
(nanee — nocranosienne Ipasurensctsa Poceuiickoit @enepamun Ne 797).

9.1.2 Wusle TpeOoBaHMs, B TOM HMCJE YUYHTBIBAKOLIHE OCOOCHHOCTH MPENOCTAB/ICHHS
MyuuuunaiasHoi yeayrn B MO®LL, ocobennocTy npefocrasienns MyHHIMNIAIBHOH YCIYTH 110
IKCTEPPUTOPHAILHOMY TMPHHIKIY U OCOOCHHOCTH npejocTaBieHns MyHHUHNANLHOH YCIYTH B
HICKTPOHHOH (opme.

B uensix npenocrasienus MynununansHoi yeayrn 3assuremo uwau [lpencrasurenio
sagBuTens obecnieunsaercss B M®Ll poctyn k Enunomy noprany. B COOTBETCTBHH ¢
nocranosienuem [lpasurtenscrea Poccuiickoit ®eaepaunu ot 22.12.2012 Ne 1376 «O6
yreepiieHnd  [lpaBua  opraHM3ailMy  JESTE/IBHOCTH  MHOTO(QYHKIHMOHAIBHBIX  LIEHTPOB
pe0CTaBICHHSA FOCYAaPCTBEHHBIX H MYHHLMITAJIBHBIX YCIY .

9.1.3 JlokyMeHTBI, npuiaraembie 3asBuTe/ieM K 3asBICHHIO. MNpPEACTaBIseMbie B
3J1E€KTPOHHOM (hopme, HAaNPaBAAIOTCA B Cleayomux Gopmarax:

1) xml — 115t JOKYMEHTOB, B OTHOIIEHHH KOTOPBIX YTBEpikAeHbl (GOpMbl M TpeOOBaHHs
110 GOPMHUPOBAHHIO YIEKTPOHHBIX JOKYMEHTOB B BUjie (aiiioB B popmate xml;

2) doc, docx, odt— anst AOKYMEHTOB € TEKCTOBBIM COAEPKAHHEM. HEe BKJIIOHAIOLIHM
bopmyibl;

3) pdf, jpg. jpeg, png, bmp, tiff — a1 TOKYMEHTOB ¢ TEKCTOBBIM COJEPIKAHUEM, B TOM
qUC/Ie BKJIOYAIOMWMX (opMyiibl M (Win) rpaduyeckue H300pakeHHs, a TAKKe JOKYMEHTOB C
rpaiMuecKuM CoJIepKAHHEM;

4) zip, rar — U1 CKATBIX JOKYMEHTOB B O/IMH (aitir:

S5) sig — Uil OTKPEIUICHHOH YCHIICHHOH KBaTM(PULUMPOBAHHOH IEKTPOHHOH MOITHCH.,

9.1.4 B ciyuae eciiu OpHTHHAIBI JOKYMEHTOB, [IPHJIaraeMbIX K 3asiBIE€HHIO, BblIaHbl U
10/UTHCaHbl Y IOJHOMOYEHHBIM OPraHoM Ha OYM@XHOM HOCHTelNe, JonyckaeTes GopMHpoBaHue
TAKHX JIOKYMEHTOB, TIPEACTaB/SEMbIX B JJICKTPOHHOH (opme, nyTeM CKaHUPOBaHHs
HEIOCPE/ICTBEHHO ¢ OpHIHHANA JIOKYMEHTA (MCMONb30BaHHe KOIMUIl He 10MyCcKaeTes). KoTopoe
OCYIUECTBISCTCA C COXpPAaHCHHEM OPHEHTALMH OpUrHHAJa JoKymeHTa B paspewienun 300 - 500
dpi (macwtad 1:1) ¥ Bcex ayTeHTHUYHbIX IPU3HAKOB [10JIMHHOCTH (rpagHYecKoH MOANKUCH JiHua,
MeyaTH, yrioBoro mwraMma 0j1aHKa). ¢ HCIOJIb30BAHHEM CHIEAYIOIHUX PEKUMOB;

1) «yepro-Oe/blHy (NMPH OTCYTCTBHH B JIOKYMEHTE rpaQHuyecKuX H300paKeHud U (uin)
LBETHOI'O TEKCTA);

2) «OTTEHKH Ceporo» (NpH HATMYHK B JOKYMEHTe rpaduueckux H300paKeHui,
OTJIMYHBIX OT 1IBETHOrO rpaduyieckoro u300pakeHus);

3) «LBETHOH» WM «PEXKHUM [IOJIHOH IBeTONepenadn» (MpH HAJIUYMKW B JOKYMEHTE
UBETHBIX rpaduueckux n3oOpakeHHi MO0 LBETHOIO TEKCTA).

KonuuectBo (aiisioB 10/17KHO COOTBETCTBOBATH KOJIHYECTBY JOKYMCHTOB, KakKIbli W3
KOTOPBIX COJIEPIKHT TEKCTOBYIO H(MIH) rpaguueckyto HHYOPMALIHIO.

9.2 JIokyMeHTBI, mpuiaraeMbie 3asBHTENeM K 3asBICHMIO. HalpaBjieHHbIE B
HJIEKTPOHHON (Gopme, [10kKHbI 00ecrednBaTh BO3MOKHOCTL MACHTHQOULHMPOBATL JOKYMEHT H
KOJIMYECTBO JTUCTOB B JIOKYMEHTE.

McuepnpiBarolniit  nepeveHb JIOKYMEHTOB, HEOOXOIMMbLIX Ul  [pPEeJ10oCTaBIeHHs
MyHHUMTIATBHOH YCJIYTH, NOUICKALUX [PEICTABICHUIO 3asdBUTEIEM CAMOCTOATEIbHO!

1) 3agsiieHue o npejocTaieHud MyHuumnanbHoi yenyru. B ciyuae npejcrapieHus
3asBuTeeM 3asgBlIeHHS B 2IEKTPOHHON (popme nocpeacTsoM EjuHoro noprajia B COOTBETCTBHH



¢ noanynktom 1 mynkra 9.1.1 Hactosiuiero AJAMMHHCTPATHBHOIO pEIIAMEHTA yKasaHHOE
JasBicHHE 3allOJHSACTCA [YTeM BHECEHHsS COOTBETCTBYIOUIMX CBEJICHHH B HHTCPAKTHBHYIO
dopmy Ha Eqnnom nopraie, 6e3 HEOOXOAUMOCTH MPEIOCTABICHHS B HHOM (hopme;

2) IOKYMEHT, YJ0CTOBepstolmii tuuHocTs 3assurensn uin llpencrapurens sasputess
(npejocTaBaseTCs B Cydae M4HOro obpaiuerus B YI0JHOMOUCHHbIH OpraH, M®LI). B ciyqae
nanpasienus 3asBieHds nocpejacTBoM ExuHoro noprana, CBEACHMS M3 JIOKYMCHTA,
yJI0CTOBEPSIOEro HuHOCTL 3asputens, llpeacrasuress sasBures bopmupytorcs  npu
noATBepKAeHUH yueTHOH 3anuck B ECHMIA u3 cocraBa COOTBETCTBYIOUIMX JaHHBIX yKa3aHHo#H
YMETHOH 3amuck H MOryT ObITh MPOBEPEHBI IYTEM HAMNpPABJICHHS 3alpoca ¢ HCIHOML30BAHHEM
CHCTEeMbI MEJKBEIOMCTBEHHOTO H/IEKTPOHHOTO B3anmMozeicTeus (aanee — CMOB):

3) IOKYMEHT, NOATBep/KAaioMii nonHomouns [lpesicraBurens 3asBHTEs JACHCTBOBATH
oT MMeHH 3asBuTens (B ciydae oOpalueHus 3a npeioctapieHneM MyHUUMNANBHOH YCIyrd
[Npencrasutens 3assutens). Ilpu oOpaumenun nocpeacrsom Ejannoro noprama ykasaHHbIiH
JIOKYMEHT, BbLIAHHBIA opranusanmeii, yaocrosepsercs YKOII npaBoMOYHOIo [0/KHOCTHOTO
AML@ OpraHM3alMM, a JIOKYMEHT, BbUIaHHbIi Qusudeckum uuom, - YKDII norapuyca ¢
npuiokennem daiina orkperuiennoi YKIII B popmare sig;

4) 1eHJpOILIaH WJIM CXeMa C ONMCaHMeM MecTa MOJIOKeHHs JepeBa (¢ yKasaHHeM
Gukaiiiero aJpecHoro OpHeHTHpA, a Takke HHdopmark 00 OCHOBAHMAX UL €ro BLIPYOKH):

5) JOKYMEHT, C YKa3aHHeM KaJacTpOBOrO HOMEpa 3eMe/bHOro ydactka (MpH HaluyuH)
ajpeca (MECTOPACIIONOKEHNs) 3eMeIbHOrO yuacTKa, BUAA NpoBeieHns paboT, ¢ yKasanuewm
XAPAKTEPUCTHK 3€/IEHBIX HACAKICHUH (MOPO/bL, BBICOTHL JMameTpa, W T.L.), NOAICKALMX
BLIpYOKe (1epedeTHas BeJI0MOCTh 3eJIeHbIX HaCaXK/ICHHUH)

6) 3aK/I0YEHHE  CHELMATU3HPOBAHHON OpraHusalMy O HapyLICHHH €CTECTBEHHOTO
OCBEHICHUS B JKWIOM MM HEKWIOM [MOMEIIEHHH (B ciaydyae OTCYTCTBMS [penncaHus
Ha/130pHbIX OPTaHoOB):

7) 3aKIIOUEHHE CHEUMAIH3HPOBAHHOM OpraHu3alluy O HapylIeHHH CTPOHTEIbLHBIX,
CAHMTAPHBIX M MHBIX HOPM M [PABHJI, BHI3BAHHbIX POHU3PACTAHMEM 3€JICHBIX HACKIACHHHA (TpH
BBISIBJICHHH HApyLICHUs CTPOMTE/IbHBIX, CAHMTAPHBIX W MHBIX HOPM H MPaBHJl, BLI3BAHHBIX
[POM3PACTAHHEM 3€JIEHBIX HACAKICHHIH ),

8) 3ajaHHe HA BBINOJHEHHE MHXKCHEPHBIX H3bICKaHMH (B cCiydae [pOBE/ICHHS
MHIKSHEPHO-TC0I0MMUECKHX H3BICKAHHH.

9.3 WcueprplBalomuii nepeveHb JOKYMEHTOB H  CBEJACHHH, HEOOXOJMMBIX B
COOTBETCTBHH C HOPMATHBHBIMH [IPABOBBIMM AKTAMH JUIS IPeJOCTaB/eHHs. MyHHLUMIATBHOH
YCJIYrH, KOTOpbIE HAXOMATCA B PACHOPSIKEHHH OCYIapCTBEHHBIX OPraHoB, OpraHoOB MECTHOrO
CAMOYIPAB/ICHHS i MHBIX OPraHOB, YHacTBYIOUNX B nipejocTasieHinn MyHHUHNAILHOR yCayTH.

9.3.1  HcuepnbiBarouiuit nepeveHsb HEOOXO0IMMBIX s npeaocTaBIeHHs
MyHULHNATLHOR YCIYTH JOKYMEHTOB (MX KOMHil WM CBEJICHHi, COACPKALMXCH B HHX),
KOTOpbIE 3aMpainBaoTes  YMOJTHOMOYEHHBIM OPraHoM B NOPAAKE MEKBEIOMCTBEHHOTO
HHPOPMALIHOHHOTO B3AUMO/ICHCTBHS (B TOM HYHCJIE € HCTIOJIB30BAHHEM CMDB 1 noax/mo4aeMbIx
k wHeit peruonanbHpix CMDOB) B rocylapcrBeHHbIX —OpraHax. oOpraiax — MECTHOTO
caMOYNpaBJICHHs H MO/IBEJIOMCTBEHHBIX TOCYAAPCTBEHHbIM OpraHaM W OpraHaM MeCTHOro
camMoynpaBIeHus OPraHu3aliusix, B pacliopsiyKeHHH KOTOPbIX HAXOAATCS YKa3aHHbIC JOKYMEHTDI,
H KOTOpbIE 3asiBUTETh BIPABE NPEACTABMTH 110 COOCTBEHHOH HHHLIHATHBE!

1) cBeileHns M3 EAMHOrO rocy/lapcTBEHHOrO peecTpa IOPHIAMYECKHX JHil  (MpH
obpatienun 3assBATES, AB/SIOMIETOCH IOPHAHYECKUM JIHIIOM):

2) cejstieHnss M3 EAMHOrO  rocyaapcTBEHHOrO  peecTpa  MHAHBHAYaIbHBIX
npeanpuHuMarenei  (npu  obpaulennn  3asBHTENA.  ABAAIOUICIOCA  HHAHBHAYAIbHBIM
npepHHUMAaTEesIeM ),

3) cBejienus 13 EAHHOrO rocy1apeTBEHHOIO peecTpa HeiBUKHMOCTH:

a) 00 0ObeKTe HEeABHIKHMOCTH,;

6) 06 OCHOBHBIX XapakKTEpPUCTHKAX M 3APErMCTPUPOBAHHBIX TpaBaXx Ha 00BEKT
HEBU/KUMOCTH.



4) npeanMcanne Haa30pPHOTO Oprana;

5) paspeineHue Ha pasMelieHHe 00beKTa:

6) paspelueHune Ha MpaBo NPOBEACHHS 3eMIISHBIX padoT:

7) cxema JBHKEHHS TPaHCIOPTa W MELIEXOJO0B, B ciyuae oOpalleHHs 3a MOJdydeHHEM
paspelleHns Ha BeIpYOKY 3e1eHbIX HACAKICHUH, NPOBOAMMON Ha NpOe3XKel yacTu,

8) paspeleHne Ha CTPOUTEIILCTBO.

10. HcuepnbiBawumiuii nepevyeHb 0CHOBAHHIL 0TKA3a B NIPHEMeE JIOKYMEHTOB

10.1 3asBneHue noAaHo B OpraH TroOCYJapCTBEHHOH BIACTH, OpraH MECTHOro
CaMOYTPABJICHHS MM OPraHM3allMio, B [OJHOMOYMS KOTOPBIX HE BXOAHT IPEAOCTaBICHHE
MyHHUHIIANBHON YCITYTH;

10.2  [lpeactaBienne HENOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOJUMBIX JUId
npenoctaBacHua MyHHIHNANLHOH yCITYTH;

10.3 IlpeacraBnennsie 3asBuTeNleM JOKYMEHTHI YTPATHAM CHJIY HA MOMEHT
obparneHus 3a npejocrasieHneM MyHUIHNANBHON yCIyroi;

10.4 Ilpencrasnenubie 3asgBUTENEM AOKYMEHTBI COJEPHKAT MOAYHCTKH H UCIIPABJICHHS
TEKCTa, He 3aBEepPeHHbIe B IOPAJKE, YCTAHOBJIEHHOM 3aKOHOAATeNLCTBOM Poccuiickoit
denepanuu;

10.5  JloKyMeHTbI COAEPIKAT MMOBPEXKIEHUA, HAIMUHE KOTOPBIX HE M103BOJISET B [OJHOM
o0beMe MCIHOoJb30BaTh MH(GOPMALMIO M CBEACHHH, COJACp/KallHecs B JIOKyMEHTax Juls
npejloctasiedns MyHHLUMIANBHOH yCIIyTH,

10.6 Henonnoe sanonHenne mnojed B ¢Qopme 3adBiCHHs, B TOM 4uCle B
MHTepakTHBHOMN hopme 3asiBnenns Ha Eantom noprane;

10.7 llogaua 3anpoca 0 npejocraBieHUH MyHHUHNAILHOH YCIYIH W JIOKYMEHTOB,
HeoOXOJMMBIX Ui npejocTaBieHnss MyHHUHNAIBLHOH YCIyru, B IEKTPOHHOH (opme ¢
HapyleHHEeM YCTAHOBICHHBLIX TpeOOBaHMH;

10.8 HecoOmoaenue ycranoBieHHbIX crartbeii 11 @esgepaibHoro 3akona Ne 63-03
ycinoBuH npu3Hanus Aefictsurensrocty, YKII1

10.9 Pewenue 06 oTKasze B npMeMe J0OKYMEHTOB, YKa3aHHbBIX B yHKTe 9.2 HacTosLIero
AJIMHHHCTPATHBHOIO perjamenTta, odopmisercs no Qopme cormacHo npuioxkenuo No 3 k
HACTOSILIEMY AJIMUHUCTPATHBHOMY PErJIaMEHTY.

Peuienne 006 oTkaze B mpHeMe JOKYMEHTOB, YKa3aHHbIX B MyHKTe 9.2 HacTosIero
AJIMMHHCTPATHBHOIO PErJIaMEHTa, Hanpapisercs 3asdBUTENO  CnocoOoM. Onpese/IeHHbIM
SasgBuTeaeM B 3asBieHHM, He nozjgHee | paboyero AHs, CNEAYIOUIErO 3a JIHEM pPErHCTpaluH
Takoro 3assieHus, MO0 BBLIAETCS B JIEHb JIMYHOTO OOpAalICHHS 3a MOJYYECHHEM YKA3aHHOro
petierust B M®L min YnosiHOMOYEHHbIH opras.

Otka3 B mnpHemMe JIOKYMEHTOB, yKasaHHLIX B  HyHKTe 9.2 HacTosiiero
AJIMHHHCTPATHBHOTO PErJIAMEHTa, HE [PENsSTCTBYET MOBTOPHOMY OOpalleHuio 3asBuTels B
Y 10aHOMOUYEHHBIH Oprat.

10 Heuepnpisaomuii nepeveHb 0CHOBAHUI 0TKA3Aa B NPEJI0CTABICHHUH
MyHHIHOAABHON YCJIYIH

11,1 Hauuue npoTUBOpPEUYMBBIX CBEACHHH B 3asBileHWH M NPHIOKEHHBIX K HEMY
JIOKYMEHTaxX;:

11.2  HecoorsetcTtBue uHMOpMaLMU, KOTOpas COJAEPKUTCH B JIOKYMEHTax M
CBEJICHMSX, MPEJACTABJACHHBLIX  3asBUTENEM, JaHHBIM, [OJYYEHHBIM B  pe3yjbTare
MEKBEIOMCTBEHHOTO B3aUMOEHCTBHS B TOM uHclie nocpeacTsoM CMDB:

11.3  BbisiB/IeHHE BO3MOKHOCTH COXPAHEHHS 3€/IeHbIX HACaAKICHHUIH;

11.4  HecoorBeTcTBrHE JOKYMEHTOB, Mpe/iCTaBiseMbiX 3asBuTeneM, no Qopme Hiu
cojIepiKaHuio TpeboBaHuAM 3akoHoaaTebcTBa Poceuiickoil Denepannn:



11.6  3anpoc nojax HEYNOJHOMOYEHHBIM JIHIOM.

Pemenne 00 oTkaze B NpeaocTaBieHMH MyHHUMNANBLHON ycayrd. oQopmisieTcs Mo
(hopme corsacHo NpHaoKeHHIo No 3 K HacToseMy AJMHHUCTPATHBHOMY PETJIaMEHTY.

Pemienne 00 oOTKase B MpeoCTaBleHHH MyHHUMDAILHOM YCIYrH HanpasiseTcs
3asBUTENIO CNOCOOOM. ONpejieeHHbIM 3asBuTeeM B 3asBiCHMH. HE No3aHee paboyero jHs,
CJIE/IYIOLIEro 3a JAHEM MPUHATHS TaKoro perieHus, An00 BbIAAETCS B JIEHb JHYHOIO OOpalleHHs
3a [oJydeHueM ykazanHoro peurenusi B MOLL uimn YnonnomodeHHblit oprat .

12, [Mopsii0K, pazMep H OCHOBAHHS B3UMAHHI TOCY/1aPCTBEHHOH MOUIHHBI HIH
HHOIT ONIaThl, B3UMAEMOil 3a npeocTaB/iedne MyHHUHNAJIBLHOR YCIYTH

12.1  Ilpemocrasnenne MyHHUMNAILHON YyCIyrH ocyuiectsisiercs 0Oe3  B3MMaHHs
TIaThL.

13.  MakcumaibHbIi CPOK 0KHAAHHS B 0OUepeIH 1pH noaavue 3agsuresem
3anpoca o npeaocTaBjaeHH MyHHUHNAABHOM YCJIYTH H IIPH NOJYY4EHHH pe3y/ibTaTa
npegocTasiaeHus MyHHUHIAIBHOH yeayru

MakcHMAallbHBIH CPOK 0XMMIaHHS B OYEpeIAH IpH MoJadve 3anpoca O NpeaocTaBieHHH
MyHUUHNAILHOH YCIYIH M NPH HOJIYYCHHH pesyibTata npeiaoctabieHds MyHHUMNAIBLHON
ycnyrd B YnoanomouenHoM oprane win M®I] coctaiser ne Gosee 15 MUHYT.

14. Cpok perucrpaunn 3anpoca 3assure s o npejocrasjieHun MyHHuunaasHoi
YCJIYTH, B TOM YHC/I€ B YIeKTPOHHOI (opme

14.1  Perucrpauns 3asBieHHs, NPEACTABACHHOIO 3adBUTE/IEM YKa3aHHBIMH B IYHKTE
9.1 wacrosiiero AJZIMMHHCTPaTHBHOIO persiamenta crnocobamu B YIOJHOMOYEHHbIH OpraH
OCYLIECTRIIACTCA HEe no3aHee | paboyuero jAHS. CeAYIOUIEro 3a JHEM €ro NOCTYIICHHS.

142 B caywae npejacraBiaeHus 3asBiCHHA B ICKTPOHHOH dopme ¢nocobom.
yKazaHHbiM B noanyHkre | nynkra 9.1 nacrosiiero AJAMHHHCTPATHBHOIO pPerilaMeHTa, BHE
pabouero BpemeHH YIOJIHOMOUYEHHOTO OpraHa W00 B BBIXO/HOH, HEpabOUMil 1pa3s/AHHYHbIH
J€Hb, JHEM [Oy4YeHHs 3asBICHUS cuuTaeTcs MepBbii pabouui JeHb, CICAYIOUMA 3a JHEM
npejcTaBieHns 3asBuTeIeM YKa3aHHOro 3asBlIeHHMs.

13, TpeboBanusi K NoOMemeHUAM, B KOTOPLIX MPE10CTAB/IAETCS
MyHHUIHNAJIBHAS YCIYTa

15.1 MecTononoKenue aiMHHHCTPATHBHbBIX 34aHUH, B KOTOPLIX OCYLICCTBIACTCS MpHEM
asBiIeHUH M JIOKYMEHTOB, HEOOXOJMMBIX IS TpejocTaBienuss MyHUIMNIAILHON yeayru, a
TAKIKE BbLAA4a Pe3y IbTaToOB MpejocTaBieHus MyHUUHNATBHOH YCIyrd, A0/KHO o0ecneunBaTh
ya00CTBO Ui TIpakaaH ¢ TOYKH 3PEHMs NELIEXOAHOH JIOCTYITHOCTH OT OCTaHOBOK
0011eCTBEHHOI0 TPAHCITOPTA.

15.2 B cayuae, eciid MMEETCS BO3MOKHOCTb OpPraHu3alMH CTOAHKH (IMapKOBKM) BO3jeC
3JlaHHs (CTPOEHHS), B KOTOPOM pa3MeLleHO MOMEIIEHHEe [pHeMa W BbLIAYH JAOKYMEHTOB.
OpraHM30BBIBAETCS CTOSHKA(MAPKOBKA) JUISl IMYHOIO aBTOMOOHJILHOIO TpaHcnopra 3assureei.
3a 10b30BaHKHE CTOSHKOM (MapKOBKOIi) ¢ 3asBUTENEH MJIaTa HE B3UMACTCH.

15.3 Jliist NapKOBKH CHELHaIbHBIX aBTOTPAHCIIOPTHBIX CPEICTB MHBAIMIOB Ha CTOSHKE
(napkoBke) Bbiaesercs He meHee 10% mect (HO He Menee | MecTa) Ui OecnaTHOW NAPKOBKM
TPAHCIIOPTHBIX CPEACTB, ynpapiseMmbiX uHBamugamu I, II rpynn, a raxxke unpanunamu Il
rpynibl B nopsake, ycraHoBieHHoM [lpasurensctBom  Poccuiickoii  Penepaunu, |
TPAHCIIOPTHBIX CPEJICTB. NEPEBO3AIIMX TAKUX HHBAIM/IO0B U (MJIH) JeTeH-HHBAIM/IOB.

15.4 B uensix oGecneverns OecrnpensiTCTBEHHOr0 J0CTyna 3asBUTENCH. B TOM 4HC/Ie
MEPe/IBHIAOLIMXCA HA MHBAIMAHBIX KOJACKax, BXOJ B 3J@HHE W IOMCLICHHA, B KOTOPBIX
npejocrapisiercs  MyHuumnanbhas — ycayra,  o0OpYAYHOTCS  MaHjaycamu,  MOPYYHSMH,



TAKTHIBHBIMH  (KOHTPACTHBIMH) [pe/yNPeKIAIOLUIHMH  IICMEHTAMH, MHBIMH  CTIEIHATBHBIMH
npUcrocobIeHHAMH, [1O3BOJAIOMMH  00€CTIeUHTh GecnipensATCTBEHHbIA  aocTyn M
repeiBHKCHHE HHBAIHIOB, B COOTBETCTBUHM C 3aKOHOAATE/IbCTBOM Poccuiickoit dezepatiuu 0
COUMATBHOM 3alluTe HHBATHI0B.

[leHTpaibHBIH BXO1 B 31aHHC Y 1OTHOMOYEHHOTO OpraHa JIOJKeH ObiTh 000pY/10BaH
nH(OPMALMOHHOH 1a6auuKoil (BBIBECKOH ), coaepKalleh HHGDOPMALHIO:

1) HAaUMEHOBAHHE!

2) MECTOHAXOKACHHE H FOPH/HYECKHIT a/Ipec; PeKIM paboThbi:

3) rpaduk npuema;

4) Homepa TeepOHOB /s CIPABOK.

15.5 [MoMmelieHnsi, B KOTOPbIX MPEAOCTABIACTCA MyHuuMnanbHas yeayra, AOJKHBI
COOTBETCTBOBATH CAHHTAPHO-OTHIEMHOJIOTHHECKHM [paBuiiamM W HOPMATHBAM.

15.6 [ToMelieHns, B KOTOPbIX MPeI0CTaBAACTCA MynuunnanpHas yeayra, OCHALAIOTCS:

1) NpOTHBOTIOKAPHOM CHCTEMO#i M CPECTBAMH 10KapOTYIICHHS: CHCTEMOI OMOBELICHHA
0 BO3HMKHOBECHWH HYpE3BbIYAHHON CHTYaLHH; cpe/CcTBAMH OKa3aHus HepBOi  MEIHLUHCKOH
MOMOLIN:

2) TyajeTHbIMH KOMHATaMH JUTA NOCeTUTENECH.

15.7 3an  oxunaHus 3asBuTesici oGopy/yeTcsi CTY/IbiMH, CKaMbAMH. KOJHUECTBO
KOTOPBIX OMNpejensiercs HCXod M3 dakTHUCCKOH HArpysk# M BO3MOKHOCTEH UId  HX
pa3MeLIeHHs B OMELICHNH, & TAKHKE HHPOPMAIHOHHBIMA CTECHIAMH.

15.8 TekcThbl MaTepHalioB, PasMELICHHBIX Ha uHOPMALMOHHOM CTEHJIS, TMeHaTAIOTCH
y/100HBIM LISl UTEHH wpndrom, Ge3 ucnpapieHnui, ¢ Bpijle/icHiHeM HanOosiee BaXKHBIX MECT
[10JTY/KUPHBIM HIPHPTOM.

15.9 MecTta juis 3anoJHCHHA sasBlIeHNI 000pYAYIOTCA CTY/IbAMH, CTOTAMH (cToMKamu),
GraHKaMy 3asBieHHi, THCHBMCHHBIMH NPHHAIEKHOCTAMH.

15.10 Mecta npuema 3asBuTenei 00OpyAyrOTCA HH(OPMALMOHHBIMA  TaOJIHUKAMH
(BLIBECKAMH) C YKa3aHHEM:

1) HoMepa KaOuHEeTa 1 HAHMCHOBAHHA OT/1C1d:

2) hamMuIuK, HMEHH M OTHECTBA (n10ce/iHee—TIpH HAJIHYHH), J10JKHOCTH OTBETCTBEHHOI'O
JM1LA 33 PHEM JIOKYMEHTOB!

3) rpaduka npuema JasgBUTENCH.

15.11 PaGouee MECTO KaXKA0ro OTBETCTBEHHOTO JHI@ 3@ TpUeM JOKYMEHTOB, A0JDKHO
GbiTh 000PYA0BAHO NEPCOHATLHBIM KOMITLIOTEPOM € BO3MOXKHOCTBIO J0CTYNa K HEOOXOAMMBIM
uH(OPMALMOHHLIM (a3aM JaHHBIX, [le4aTaloUUM YCTPOHCTBOM (MPUHTEPOM) W KOIUPYIOLIMM
yCTPOHCTBOM.

15.12 JIuio. OTBETCTBEHHOE 3a MpHEM JIOKYMEHTOB, JIOJKHO HMCTD HACTOJILHYIO
TabaMuKy ¢ yKasaHuem GaMHiIuH, IMCHH, oTyecTBa (MOC/IEIHEE - PH HATHYKHK) H J0/KHOCTH.

15.13 Tlpn npeaocTaBieHHH MyHHLMATNATLHOH YCIYTH WHBa/IMaM 00ecneunBaroTCs:

1) BO3MOKHOCTb OecnpensTCTBEHHOTO jocTyna K OO0beKTy (31aHHIO, [OMELIEHHIO), B
KOTOPOM T1PE/I0CTaBIACTCA MyHuumunajibHas ycuayra;

2) BO3MOXKHOCTb  CAMOCTOATE/ILHOIO fiepe/IBUKCHHA 10 TEpPUTOpPHH,  Ha KOTOpOii
PACTIONOMKEHBI 3/1aHHs U OMEIICHHA, B KOTOPBIX MPe10CTaBIsCTCH MyHuinaibHas yciyra, a
TaKoKe BXO/A B TAKHE 00BEKThl H BbIXOA H3 HUX, NOCA/IKH B TPAHCHOPTHOE CPECTBO H BbICA/IKH
W3 HEro, B TOM UHCJIE C HCMONIb30BAHHE Kpec/ia- KOJACKH:

3) CONPOBOXKICHHE MHBATHIOB, HMEIOUIMX cToliKHe paccTpoiicTBa (QYHKUMA 3peHHA H
CaMOCTOATENBLHOTO TIepeIBHKCHHSA:

4) yajuieKaliee pasmMelieHne obopynoBaHus H nocuTeseil nHpopmaLii, HeoOX0MMBIX
s obecrieyenus OecrpensTCTBEHHOro J0CTYIaA WHBAIHIOB 3JIAHHAM W T[OMELICHHAM. B
KOTOPbIX MPEAOCTABIIACTCA MyHuumnaabHas yeiyra, u K MyHHUHTIATBHOR yCiIyre ¢ yHeTOM
OrpaHHYEHHi HX KHUIHEACHTE/ILHOCTH,

5) ayGumMpoBanue HEOOXOMMOH JUId WHBAIHIOB 3BYKOBOH H 3pUTEIbHOM uHGOPMALIMH,
4 TaKKe HAMHCEH, 3HAKOB M HMHOM TekcToBOH W rpaduueckoit nHpopmaunH 3HAKAMH,



BBINOJIHCHHBIMH pelibe(pHO-TOYEUHbIM WPHPTOM bpaiis:

6) 0NYCK CYPAONCPEBOAYHKA U TH(IOCYPAONEPEBOIUHKA;

7) gonyck coOaKH-TPOBOJAHMKA NPH HAIMYMH JIOKYMEHTa, NOATBEP/KIAIOUIEro ee
crennanbHoe obyuenne, Ha OOBEKTHI (37aHHSA, MMOMELICHHS), B KOTOPBLIX [PEAOCTABIACTCS
MyHHUIHTIATBLHAS yCIyTa;

8) okazaHue HMHBAIM/AM [OMOIIH B MPEOAOJIeHUH 0apbepoB, MEIIAIOUIMX MOTYUEHHIO
MMH rOCYIapCTBEHHbIX ¥ MYHHIMNAILHBIX YCJIYT HapaBHe C JAPYTHMH JIMLAMH.

16. [MokasaTe H J0CTYNHOCTH H KavyecTBa MyHHUHMNAILHON yCIyrH

16.1 OCHOBHBIMH TOKA3aTeIsMH JIOCTYIIHOCTH [pelocTaB/ieHis MyHHUMIAIBHOMH
VCIYIH ABAAIOTCS:

1) HaIMUKE TOJIHOH M MOHATHOH HHpOpMALMK O [NOpAAKEe. Cpokax H  Xoje
fnpejocTaBienus MyHHLMOQIbHON yciayr B cetH «MHTepHeT», CpeacTBAaX MaccoBoi
HHQOpMALLMH;

2) BOBMOXKHOCTb ~ MOJIyHeHHst  3asBUTEIEM  YBEAOMICHHH O  [peAOCTaBICHHH
MyHHUMTIAABLHOM YCIYTH € NOCTPEACTBOM JIHYHOrO KabuHeTa 3assuTe/s Ha Exunom nopraje:

3) BO3MOKHOCTb NOJIy4eHHsi WHQOPMALMH O Xoje TNpejocTaBlienus MyHUUHNANIBHOH
YCAYIH, B TOM YMCIIE ¢ HCTO/b30BaHHeM HHPOPMALIMOHHO- KOMMYHHUKALMOHHBIX TEXHOJIOIHH.

16.2  OcHOBHBIMH MOKa3aTe/sIMH KadecTBa TpeaocTaBienns MyHHIHTIAIbHOW YCIyTH
SABISLIOTCA:

1) cBOeBpeMEHHOCTL MpedocTaBieHuss MyHHIMNANLHOW YCIyrH B COOTBETCTBHH CO
CTAHJAPTOM €€  NPEAOCTABICHUS,  YCTAHOBJEHHLIM  HACTOALIMM  AJIMHHHCTPATHBHBIM
periaMeHToM:

2) MUHHMAJIBHO ~ BO3MOJKHOE  KOJIMYECTBO  B3aMMOJECHCTBHH  rpai/iaHMHa ¢
JOJKHOCTHBIMH JIMLIAMH, YYaCTBYIOUMMH B [1PEJOCTABICHHH MyHHLHIIAILHON YCIIyTH;

3) orcyteTBHe O0OCHOBAHHBIX Kallo® Ha aelicTBuA (De3neHCTBHE) COTPYAHMKOB M MX
HEKOPPEKTHOE (HEBHMMATE/ILHOE) OTHOIICHHE K 3asBHTEIAM:

4) otcyTCcTBHE HApYIICHHH YCTAHOBIICHHBIX CPOKOB B [POLECCe [PeAOCTaBICHHS
MyHHLUNIATBHOH YCITYTH:

S)orcyTcTBHe 3asBieHMH 00 ocnapuBaHMM pelieHud. aeidcrsuil  (OesaeficTBus)
VY OAHOMOYEHHOTO OpraHa, €ro JOKHOCTHBIX JIMIL, MPHHUMAEMbIX (COBEPLICHHBIX) TpH
npeocTaBieHn MyHHIMNATBHOH YCAYrH, [0 HTOram paccMOTPEHHs, KOTOPBIX BbIHECEHBI
peleHust 00 y/0BJICTBOPEHHH (HaCTHYHOM Y/0BleTBOPeHuH) TpeboBanuit 3assuTerei.

17. Hubie TpeboBaHHs K PEJOCTABICHHIO FOCY1aPCTBEHHOH YCaYTH

17.1 Tlepeyenn yciayr, KOTOpbIE SBIAIOTCS HEOOXOAMMBIMH W 00A3aTelBbHBIMH JUIS
rpestocTaBieHus MyHHIMNIAIBHON YCIyTH, B TOM UHCIIE CBEICHUS O JOKYMEHTE (JIOKYMEHTax),
BblaBaeMOM  (BBLIABAEMbIX)  OpraHM3auMsiMM,  YYacCTBYIOILIMMHM B [IPCAOCTABICHHH
MyHHIHTIAIBHOH YCITYTH.

17.1.1 Yenyru, neoOxoaumbie u obs3aTelibible Ul npegocTasienns MyHuunanbHokH
VCIIYTH, OTCYTCTBYIOT.

17.1.2 Tlpu npepoctaBieHnH MyHUUMNAIBHOH YCIyr 3anpeuiaercs Tpedosarh OT
3asBUTES:

|) npeacTaBiaeHus JOKYMEHTOB ¥ WHGOPMALMH WM  OCYIIECTBICHHS JCHCTBHH,
[PEACTABICHHE WM OCYLIECTBICHUE KOTOPBIX HE IPEJYyCMOTPEHO HOPMATHBHBIMH [TPABOBLIMH
AKTaMM, PEryJHpYIOLIMMH  OTHOLIEHHS, BO3HHKAIOLWIHE B CBA3M C  [PEIOCTABICHHCM
MyHHIHNAIBHOH YCIYIH:

2) npeiAcTaBieHus JOKYMEHTOB W HMH(pOpPMalMH, KOTOpbIC B COOTBETCTBHH C
HOPMATHBHLIMM  NpaBoBbiMH  aktamu Poccuiickoit  @eaepauun U AJNTaHCKOro  Kpas,



MyHHIMIAILHBIME  [IPABOBBIMM ~ @KTaMH  HAXOJAILMMHCA B pacropsKeHWH — OpPraHos,
[PeIOCTABMSIONMX MyHHIMTIATBHYIO YCIyry, rOCYAapeTBEHHBIX OpraHOB, OPraHOB MECTHOTO
CaMOYTpPAB/ICHHs W(MIN)TOABEIOMCTBEHHBIX TOCYIaPCTBCHHBIM OpraHaM H OpraHaM MECTHOTO
CaMOYIIpaB/ICHHs OPraHN3alMil, YSacTBYIOUHMX B NPEAOCTaBICHHH MyHHUHMMAILHBIX YCIYT, 33
HCK/IOYEHHeM JOKYMEHTOB, yKasaHHbIX B uacTH 6 craten 7 @elepaibHOrO 3aKoHa
0or27.07.2010 Ne210-®3 «OO6 opraHu3alMH [PEJIOCTABACHHA  IOCYIapCTBEHHBIX M
MYHHIHNATBHBIX yCIyr» (aanee — DeepaibHbiil 3aKoH No 210-D3);

3) npe/icTaBieHHs JOKYMEHTOB M MH(OpMalMH, OTCYTCTBHE M(WJIHM) HELO0CTOBCPHOCTH
KOTOPBIX He YKa3bIBAIMCH [PH NEPBOHAYAILHOM OTKAa3e B MPHEME A0KYMCHTOB, He0OXOAUMBIX
juIs mpeoctapienns MyHHIMnanbHOH yeuayrd, Jaubo B NPEIOCTaBICHHA MyHHUHMNAIBHON
YCJIYTH, 32 HCKJIOUEHHEM CJIC/LYIOLIHX Iy aes:

a) u3menenue  TpeOOBaHMH  HOPMATHUBHBIX ~ NPaBOBLIX  AKTOB,  KACAIOLIMXCH
npetocTaienns MyHHIHNATBHON YCIyTd, 110C/1e IepBOHaYaibHOM NojauH 3asiBeHH;

6) Hanuune OwWHMOOK B 3adABJACHHH W JIOKYMEHTax, MOAaHHbIX SasBuTEIeM [0CHE
[epBOHAYAILHOIO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOAMMBIX JUls [PE0CTaBICHHA
MyHHLHNATBHOM yCIyrH, 1160 B npeocTaBieHnd MyHHIHIATBHOH YCAYTH U HE BKIIOUCHHbIX
B [IPE/ICTAB/ICHHBIH paHee KOMIUIEKT JOKYMEHTOB!

B) HCTEYEHHE CPOKA JEHCTBMS JIOKYMEHTOB HIH H3MEHeHHE HH(pOpMalMH rocie
[epBOHAYAILHOIO OTKasa B MpHEME JIOKYMEHTOB, HEOOXOMMMBIX /Ul [PEI0CTaB/ICHHA
MyHUUMOAIBHOM yCuyrH, 1160 B IIpeIoCTaB/ICHHH MyHHUIHNATBHOR YCIYTH,

I) BbISBJICHHE AOKYMEHTAILHO MOATBEPIKACHHOIO (akTa (IIPU3HAKOB) OLIMOOYHOrO MiH
MPOTHBONPABHOro JeficTBus (Oe3AeHCTBUSA) JOMKHOCTHOrO JIHILA VIOJAHOMOUYEHHOIO OpraHa,
cayxaiero, pabornuka MOLL, paboTHuka OpraHH3aliH, npe/lycMOTPeHHOH YacTbio 1.1 crarbi
16 ®enepaishoro 3akona Ne 210-®3, npu nepBoHa4aIbHOM OTKA3e B MpUEME JOKYMEHTOB,
HEOOXOAMMBIX Ul mpefocTasiedus MyHHUMIAIbHOH ycayrd, Jnbo B NpEelOCTaBjICHHH
MyHHLMNAIBHOH YCIYTH, O 4YeM B [IHCbMECHHOM BHJE 3@ [NOANHCHIO  PYKOBOAMTE/IA
V oJHOMOUYEHHOTO oprana, pykosoautens M®Ll npu nepBoHauaibHOM OTKaze B NpHEME
JIOKYMEHTOB, HEOOXOJMMbIX JUIi  [Pe1OCTaBJICHHA MyHuUHNAIBHOH  yeayrd,  1u0o
PYKOBOJIMTE)IS OPraHU3aLliy, TIPeyCMOTPEHHOH YacTbio 1.1 cTaThn 16 denepansHOro 3aKoHA
No 210-®3, ysesommsiercs 3asBUTENlb, @ TAKKE NPHHOCATCA H3BHHCHHSA 32 JOCTABICHHBIC
Hey100cTRa.

Paszaen I11. Cocrag, noc1e/10BaTe/AILHOCTL H CPOKH BbINOJTHEHHS
AIMHHHCTPATHBHBIX NpoUeayp

18. UcuepnpiBatomuii nepedens AIMHHHCTPATHBHBIX IpoLeayp

18.1 [IlpesoctaBienne MyHHUMNQTBHON YCAyrn BKiouaer B celsd  cieayrouue
AJIMMHHCTPATHBHbIE IPOLIEYPbI:

1) npuem, NpoBepKa J0KYMEHTOB H PerucTpalns 3asBieHus;

2) nojydeHue  CBEACHMH  MOCPEJCTBOM  MEKBEIOMCTBEHHOTO  HH(OPMALHOHHOIO
B3aMMO/ICICTBHS, B TOM YKCIe ¢ ucnonb3oaniem CMOB;

3) MOAroTOBKA aKTa 00cIe10BaHNS

4) HarpaBIeHUE HAYMCICHUI KOMIICHCAIIMOHHOMN CTOMMOCTH (IPH HATHYHH):

5) paccMOTpPEHHE JIOKYMEHTOB M CBE/ICHHH!

6) NPUHATHE PELICHUS]

7) BblAa4a pe3yibrara.

Onucanne aJMHHUCTPATHBHBIX NPOUEAYpP NpeicTaBieHo B npuiokenun Ne 4«
HacToOAIEMY AJIMHUHUCTPATHBHOMY PErJIAMEHTY.

1. Tlepeuens aIMHHHCTPATHBHBIX NPOIEAYP (AeiicTBHIT) NIPH NIPE10CTABICHHH



MyHHUHIAABHOH YCJAYTH YCJIYT B 2JIeKTPoHHOH gopme

19.1 [Ilpm npemocrasiesun MyHHUMNAIBHON YCIYTH B 3JEKTPOHHON  (opme
3asBuTeO 0beCneYnBaKTCA:

1) nosyuenne uuGOpMALMH O MOPSIAKE W CPOKAX MpeiocTasieHus MyHHUHTAIBHOH
YCIYIH:

2) popmupoBanue 3asBlICHMs:

3) npHeM M perucTpauns YnoJHOMOYEHHbIM OPraHoM 3asBiICHUS U MHBIX JIOKYMEHTOB,
HEOOXOAMMBIX LIS fpeocTaBieHus MyHHLHIAIbHOR yCIyru;

4) nosyueHue pe3yJibTata NpeaocTaBaeHus MyHHUIMIATEHON YCYTH;

5) nosy4yeHue CBeJACHHIT 0 X0JIe paccMOTpeHHs 3asBICHHU,

6) OCYIECTBJICHHE OLICHKH KayecTBa NpelocTaBieHis MyHHIHNANBHON yenyru;

7) nocynebnoe (BHecyaebHoe) ofkanoBanne pemenuii u jeficrBuil (Oe3aeHcTBHS)
Ynonnomouennoro  oprana  aubo  geficrBua  (OesueiicTBHE)  JIOJDKHOCTHBIX  JTHIL
VIOJAHOMOYEHHOTO  OpraHa,  [peiocTaBisiomero  MyHHUMNANbHYIO — yeuyry,  Jmbo
rocy/1apCTBEHHOrO (MYHHUHNAIBLHOTO) CIIYKALICTo.

20. [Mopsaok oCymecTB/ICHHs 2 AMHHHCTPATHBHBLIX NPoUeayp (1eiicTBHII) B
yaeKTpoHHOl popme

20.1 ®opmuposaHue 3asBICHUS.

dopmupoBaine 3asBieHHs OCYLIECTBIACTCS MOCPEJACTBOM 3allOJHEHHs JJIEKTPOHHOH
dopmbl 3asBienus Ha Epusom noprane, 0e3 HeoOXOAMMOCTH JIOMOJHHTEIbHOH M0JaYH
3asBieHns B Kakoi-1u060 uHoi Gopme.

dopMaTHO-I0rHYecKas MpoBepka chopMUPOBAHHOTO 3aABJICHHS OCYIIECTBIACTCA Moc/e
3anosHeHns 3asBUTEIEM Kak/10T0 U3 1ojiei 21ekTporHoi Gopmbl 3assaenus. [Ipu BbisBicHUH
HEKOPPEKTHO 3aNOAHEHHOrO 015 MeKTPOHHON Gopmbl 3asBicHus, 3asBUTEb YBEIOMISETCH O
XapakTepe BbiABACHHON OWMOKH M MOps/IKe ee yCTPaHEHHs MOCPEACTBOM HH(OPMALHOHHOTO
COOOIIEHHS HEMOCPEACTBEHHO B 3/1eKTPOHHOM hopme 3asBiieHns.

[1pn popmuposannu 3asBieHns 3asaBHTEIO 00CCIICUHBACTCA:

1) BO3MOKHOCTD KONHPOBAHUSI M COXpaHeHHs 3adBlICHUS M HHBIX JIOKYMEHTOB,
YKa3aHHbIX B AJMHHHCTPaTHBHOM perjameHTe, HEOOXOAMMBIX JUIS  MpPel0CTaB/ICHHS
MyHHUHMNATLHON YCITYTH;

2) BO3MOJKHOCTH  11€uYaTH Ha OyMaKHOM HOCHTENE KOIHH JJIEKTPOHHO#N  (opmBbl
3asBleHH;

3) coxpaHeHne paHee BBEICHHBIX B YIKTPOHHYIO (opMy 3asBiieHns 3HAYCHNH B 11000H
MOMEHT 10 KeJIaHHIO 3asBUTENIA, B TOM YHMC/Ie NPH BOSHHKHOBEHWHM OLIMOOK BBOJIA H BO3Bpare
J1715 IOBTOPHOI'O BBO/IA 3HAYCHHUH B ICKTPOHHYIO QOpMYy 3asBiIeHHS:

4) 3anoanenue nosiell 1eKTPOHHOW (Gopmbl 3asBlieHHs 10 Hayajla BBOJA CBE/ICHHMI
3asiBUTENIEM €  MCNOJIL30BaHWEM CBejeHHi, pasmemeHnbix B ECHUA, u  CBeleHHH,
onyGiuKoBaHHBIX Ha EJAMHOM ropraje, B 4acTH, KacarleHcs CBEJACHHH, OTCYTCTBYIOLLMX B
ECHUA;

5) BO3MOKHOCTb BEpHYTbCS Ha J00OH M3 HTAnoB 3amojHEHHs J1eKTPOHHOH (opmbl
BassieHus 6e3 noTepu paHee BBeICHHOH HHpOpMAalnK;

6) BO3MOJKHOCTb JiocTyna 3asBuTens Ha EavHom noprane K paHee MNOJAaHHBIM HM
3asBieHHAM B TeUYeHHE HE MEHEEe OJHOrO roja, a TakkKe K HacTHYHO CPOPMHPOBAHHLIM
3asBJIEHUSM — B TEYECHHE HEe MEeHee 3 MecslIeB.

CopmupoBaHHOe W MOANKCAHHOE 3asiBICHHE M MHBIE JOKYMEHTbI, HEOOXO/HMbIC [UTs
npeaocTasieHns MyHHUHNAILHOR  YC/IyrH, Hanpasisiores B YNOJIHOMOUYCHHBIH  Opra
nocpeactTsom Eaunoro noprasia.

20.2  VnonHoMoueHHbIH opran obecrnedrBaeT B CPOKH, yKkasaHHble B nyHkTax 14.1-14.2
HACTOALLET0 AJMHHHUCTPATHBHOIO perjlaMeHTa:



1) npuem JA0KYMEHTOB, HEOOXOAMMBIX JUIS rpeaocTasieHuss MyHHIHIIATBHONW YC/IyrH H
HarpasieHne 3asBHTEIIO YIEKTPOHHOIO COOOIIEHHS O MOCTYIIICHUH 3asBIICHHS

2) perucTpaudio 3asBieHHS M HanpaplieHHE 3asBHTEIIO YBEJOMICHHS O PErHCTpalHH
Baspnenus, aubo o6 oTKase B NpHeMe JOKYMEHTOB, HEOOXOAMMBIX I [PEJOCTaB/ICHHUS
MyHHLIHNATBHON YCITYTH.

20.3 DnexkTpoHHOE 3asBIEHHE CTAHOBHUTCH JOCTYIHBIM JUIS JIOJKHOCTHOrO JIMlA
V0JAHOMOYEHHOr0 OpraHa, OTBETCTBEHHOTO 3a NMpHEM H perucrpauuio 3assBieHus (aainee —
OTBETCTBEHHOE JIOJKHOCTHOE JIMLO). B TrOCYAapCTBeHHOH HMH(YOPMALMOHHOH CHCTEME,
HCIOJIb3yeMOit Y IOTHOMOUCHHBIM OPraHoM Ui MpeiocTaBieHus MyHHUMNAIBHONH yCIyrH
(nanee — I'MC).

OTBETCTBEHHOE J01KHOCTHOE JIHLIO:

1) npoBepsAeT HATHYHE ICKTPOHHBIX 3asBJICHUH, NOCTYMHBIIMX nocpeacTBom Eaunoro
nopraia, ¢ NepHOAHYHOCTBIO He pexe 2 pa3 B I€Hb;

2) paccMaTpHBaeT TOCTYNHBLIHE 3asBJICHUS U TPHJIOKEHHBIE IEKTPOHHbIE 00pasbl
JIOKYMEHTOB (JIOKYMEHTBI);

3) NpOM3BOAMT  JCHCTBHS B COOTBETCTBMM ¢ mydkrom  18.1  Hacrosuiero
AJIMHHHCTPATUBHOIO perjiaMeHTa.

20.4 SBagBuTeN0 B KavyecTBe pe3ysibTara rpeaocraBieHds MyHULHMOAIbLHOH YCIyrH
obecrieunBaeTcs BO3MOKHOCTb MOJYUEHHS JOKYMEHTA:

1) B (opMe 3IEeKTPOHHOrO JjokymeHTta, noianucadHoro YKDII ynoaHomoueHHOro
JOJUKHOCTHOIO JTHIA Y MOJHOMOYEHHOI0 OpraHa, HanpabieHHOro 3asBHTEN0 B JIMUHbIHA
Kabunet Ha Eaunom nopraie;

2)B Bujae OYM@KHOro JIOKYMEHTd, MOATBEPKIAAIOUIEr0 COAEPKAHHE IJIEKTPOHHOIO
JIOKYMEHTA, KOTOPbIi 3asBHTEb NOJIy4aeT npu Jn4yHoM oOpatienud B MOLL

20.5 [loayuenue uHdoOpMalMH O XOJ€ PACCMOTPEHMs 3asiBJIEHHSs W O pe3yJibTare
npejocTasienns MyHHIMIAILHOH YCJIyrH NpOU3BOAMTCS B JIMUHOM KabuHere Ha Exunom
nopraie. 3agBUTEIb MMEET BO3MOKHOCTH MO COOCTBEHHOH HHHMUMaTHBEe B 11000e BpeMs
MPOCMATPUBATL CTATYC OJCKTPOHHOTO 3asiBieHMs, a Takke HHQOpMaLHMIO O JaibHEHmuX
JCHCTBHAX B JIMYHOM KaOuHeTe.

[Ipu npenocraBienun MyHHUMNANBHOH yCayru B 9JE€KTPOHHOH (opme 3asBuTelO
HarpasiseTcs:

1) yBejloM/IeHHe © T[pHeMe M perucTpalud 3asBAEHMS W HHBIX JOKYMEHTOB,
HEeOOXOAMMBIX JUISl NpeocTaBieHnss MyHHIMNAIBLHON YCIyrd, cojepialiee cpejenns o (axre
npueMa 3aABlICHHS M JIOKYMEHTOB, HEOOXOMMMBIX /is mnpefocrasiends MyHHUMNAILHOH
YCIIYIH M Hauajle Mpoueaypsl npeaoctapieHus MyHHIMNAILHOR YCIYIH, @ TaKKe CBe/IeHHs 0
JlaTe W BPeMEHH OKOHUaHMs npejpocrasieHus MyHHUMNAILHOR YCIyru. 1060 MOTHBHPOBAHHbIi
0TKa3 B [IpUeMe JJOKYMEHTOB, HeOOXOMMBIX JUls NpefocTaBieHus MyHHIMNANBHOR yeayru:

2) yBe/IOMJICHHE O pe3y/bTaTax PpacCMOTPEHHS JIOKYMEHTOB, HEOOXOIMMBIX LISl
npejocrasieHus  MyHMUMNAIBHOH — yCIOYrdW,  coAepiKalllee  CBEICHHs O [PHHATHH
10/IOKUTEILHOrO pellieHus O MpejocTaBieHu MyHHUMIAIBHOH YCIYIH W BO3MOMKHOCTH
NOJYUHTb Pe3yJibTaT npejocrasieHus MyHHUMNAILHON yeiyru, b0 MOTHBHPOBAHHbIH 0TKa3
B [PelocTaBIeHHn MyHULMIATLHOR YCIyIH.

20.6 Ouenka Ka4ecTBa MpeaOCTaBICHAS MYHHIMNAIBHOR YCIYI'H OCYLICCTBIACTCA B
coorBerctBuM ¢ [lpaBunamu  oueHkn rpakiaHamu  d(pQeKTHBHOCTH  ACATEIBHOCTH
PYKOBOJIUTENEH TeppUTOPHATBLHBIX OpPraHoB (efepalbHBIX OpPraHOB HCHOIHMTEILHOH BJIACTH
(MX CTPYKTYPHBIX NOJApa3e/eHH) ¢ YUCTOM KauecTsa [1peoCTaBIeHHs HMH IOCY1apCTBEHHBIX
YCIVI, @ TaKKe MMpPUMEHEHUs pe3y/bTaToB YKa3aHHOH OIeHKM KaKk OCHOBAHWS /Ul MPHHATHS
pelIeHU 0 J0CPOYHOM [IPEKPAILUEHHH HCIOMHEHHUsS COOTBETCTBYIOIUUMH PYKOBOAUTE/ISMH
CBOHMX JIOJUKHOCTHBIX OOS3aHHOCTEH, YTBep)KACHHBIMH mocTtaHosiaeHneM [lpaBurensctsa
Poccuiickoit ®enepaunu ot 12.12.2012 No 1284 «O06 ouenke rpakaaHaMud 3(QQeKTHBHOCTH
JCATC/ILHOCTH  PYKOBOJWTENCH  TEPpPUTOPHAIBHBIX  OpraHoB  (QeaepalbHbIX  OpraHoB
UCIIOJIHUTEILHOH  BJAACTH(MX CTPYKTYPHBIX [OJApa3/e/eHHH)H TEPPHTOPHAILHLIX OPIaHOB



roCy/1apCTBEHHBIX BHEOIOKETHBIX (DOHIA0B(MX PErHOHAILHLIX OT/IC/ICHHIT)C YUYETOM KaqecTBa
MpeJOCTABICH!S  IOCYJapCTBeHHbIX  yeayr,  pykosoauteneii  M®L]  npenocraBieHus
rocy1apCTBEHHbIX # MYHHLUHNAIBHBIX YCAYT € YYETOM KadecTBa OpraHu3allii MpelocTaBICHus
rocy/1apCTBEHHBIX U MYHHIMIAIBHBIX YCIYT, @ TAKXKE O NPHMEHEHUH Pe3yJIbTaToOB yKa3aHHOH
OLICHKM Kak OCHOBAHWA /Ul NPHHSATHSA PEUIEHHH O JIOCPOMHOM NpPeKpallleHHH HCIOTHCHUA
COOTBETCTBYIOIMMH PYKOBOJAHTE/IIMH CBOUX JOZKHOCTHBIX 00S3aHHOCTEH ).

20.7 3assutemio obecrneunBaeTcsi BO3MONKHOCTH HallpaBjeHUst #Kajlo0bl Ha pellieHMs,
aeiicrBus wam OesaeiicTBMe  YIHOJIHOMOYEHHOINO  OpraHa,  JOJDKHOCTHOrO — JIHUa
YHONHOMOUYEHHOI0 OpraHa JIM60 MYHHIHITATLHOTO CITYXKallero B COOTBETCTBHH €O cTarbe 1.2
®enepanbioro 3akona Ne 210-d@3 w B mopsjake, YCTAHOBICHHOM — MOCTAHOBICHHEM
[lpasutenscta  Pocemiickoit  ®enmepawnn ot 20.11.2012  Ne 1198 «O  denepanbHoil
rocyapeTBEHHON  HH(pOpMaMOHHON cucTeme, obecrneunBaloliel npouece 10CyaedHOro,
(BHecyaebnoro) obanoBaHusi peileHni u aelictBuil (Oe3nefCTBHSA), COBEPIIEHHBIX MPH
[Pe/IOCTABICHUH TFOCYAAPCTBEHHLIX M MYHHLUMNAIBHBIX YCIyr» (Jajiee — [0CTaHOBJICHHE
IlpaBurenscTa Poccuiickoit Desepaunn No 1198).

Pazjaean 1V. (Doprl KOHTPOJIA 34 HCTTOJTHEHHEM QIMHHHCTPATHBHOTO
periiaMeHTa

21. MopsiaoK OCYIECTBICHH TEKYIero KOHTPoIs 3a co0/1101eHiHe H HCTIOJIHEHHEM
OTBETCTBEHHBIMH A0/ I/KHOCTHBIMH JIHIIAMH MOJI0KEeHUH PErjiaMenTa i HHbIX
HOPMATHBHBIX PABOBLIX AKTOB, YCTAHAB/IHBAIOMIMX TPeOOBAHHUS K MPEL0CTABJICHHIO
MyHHUHNAALHOH YCJAYTH, 2 TAK/KE NPHHATHEM HMH peleHni

21.1  Texkymmuii KOHTpo/b 3a COOMIOJIGHHEM M MCHOJHEHHEM  HACTOALIEro
AJIMMHHCTPATUBHOTO perjiaMeHTa, MHBIX HOPMATHBHLIX [PABOBBIX AKTOB, YCTaHABIHBAIOLIKMX
TpeGoBaHus K NPEAOCTABICHHIO MYHHUMIAILHON YCAYTH, OCYLIECTBIISETCS Ha [OCTOAHHOH
OCHOBE  JIOJDKHOCTHBIMH  JiHIaMH  AjaMuHHMcTpauud  (YMO/JIHOMOYEHHOrO — oprasa),
YIIOJHOMOYCHHBIMA Ha OCYIHICCTBJICHHE KOHTPOJS 3a npejocraBicHHeM MyHHUHNAIBHOM
YCIYIH.

Jlis TeKylero KOHTPOJsS HCIMOJBb3YIOTCS CBE/ACHHs CIyKeOHOH KOPPECNOH/IEHIIHH,
VCTHAs M THChbMEHHAs HH(pOpMAlMsg CHeUHAIUCTOB M JIO/DKHOCTHBIX JIHLL AJIMMHHCTPALHH
(YnoJHOMOUYEHHOIO OpraHa).

Tekyliui KOHTPOJIb OCYIECTBIAETCS NYTEM IPOBEICHHA [IPOBEPOK:

1) peiennit 0 npepocraBieHuH (00 oTkase B NpeOCTaBIeHHH) MyHHUMIAIBLHOT
YCIYIH:

2) BBISIBJICHHS M YCTPAHEHUS HAPYLUCHUH [1paB rpazxiaH:

3) paccMOTpeHHs, IPUHATHS PEIUCHUH M NMOJArOTOBKH OTBETOB Ha OOPALICHMS IPaj/aH,
cozieprkaliine xajo0bl Ha pelnenus, AeAcTBH (Oe31eNCTBHE) JI0/KHOCTHDIX JIHIL.

22, llopsiiok H IEPHOAHYHOCTH OCYIIECTB/ICHHS IVIAHOBLIX H BHEIVIAHOBBIX
NPOBEPOK MOJAHOTHI U KauecTBa npeaocTapieHns MyHHIHIAIALHON YCIYTH, B TOM “Hcje
NOPS/I0K H POPMBI KOHTPOJIS 32 MOJHOTOH H KA4eCTBOM MPEA0CTAB/ICHHS
MyHHUHNAABHOH YCayTrH

22,1 KoHTpoib 3a NMOJHOTOH K Ka4yecTBOM npenocrasieHus MyHHIMIAILHOH YCIyTH
BKJIIOYAeT B cebs NpOBeIeHHE MJIAaHOBBIX W BHEIUIAHOBLIX [IPOBEPOK.

222 [lraHoBbIe MPOBEPKH OCYLIECTBIAIOTCS HA OCHOBAHWH FOJOBBLIX [IaHOB PAdOTHI
Y0JIHOMOYEHHOI0 Oprata, YTBepKaaeMblX PyKOBOAUTENEM Y 10JHOMOYEHHOIO OpraHa.

[Ipn nnaHoBOi mpoBepke NOJHOTBHI M KadecTBa MpeAocTaBieHHs MyHHUHITANEHOH
YCJIYTH KOHTPOIIO MOUIeHkAr:

|) cobmonenne CpoOKOB mpeaocTaBieHuss MyHHUMNAIBHOH  yciuyru:  cobmojenue



[0J10KEHHH HACTOALICTO AJIMHHHCTPATHBHOI'O perjiamMeHTd:

2) IpaBUILHOCTb ¥ 0OOCHOBAHHOCTL MPUHATOrO PeIICHHA 06 oTKasze B NpeloCTaB/ICHHH

MyHULHTATBHOH YCIYTH.

723  (OcHOBaHWEM JUls POBEACHHS BHETTAHOBBIX [IPOBEPOK AB/AIOTCA:

1) nosydeHHe OT TOCYAapCTBEHHBIX OpraHoB, OpraHoB MECTHOTO camoyrnpasJjiCHHA
undopMallHK 0 MpeAnosaracMbix WM BHISIBIEHHBIX HapylICHHAX HOPMATHBHBIX [PABOBBIX
aktop Poccuiickoii  Pejiepaitiu, HOPMATHBHBIX [PABOBBIX akToB Aamatickoeo  Kpdai R
HOPMATHBHBIX ~TPABOBBIX ~AKTOB OpraHoB MECTHOTO caMOyNpaBIeHHs MYHHLMIAIBHOTO
obOpa3zoBaHms O3épekuii cenbcoBeT TanbMEHCKOro paifosa ANTaHCKoro Kpas,

2) oOpalieHus rpaxkias 1 JOPHMUECKHX JIMIL HA HAPYICHKS 3aKOHO/1aTe/bCTBa, B TOM
qycIie HAa KAQ4eCTBO MPe/lOCTABICHHS MyHHLHTATBHOH YCIyTH.

23, O1BETCTBEHHOCTH A0UKHOCTHBIX JHIL 3a peleHus H AeicTBHs
(Ge3neiicTBIE), NPHHHMAEMbIE (ocymiecTB/sIeMbIe) HMH B X01€ npeaocTaBaeHus
MyHHUIHIAALHOH yCIyrd

23.1  [lo pe3ybTaram NpoBEACHHBIX MPOBEPOK B C/Ty4ae BbiABACHHSA napyieHnii nonokeHni
HACTOALLErO AJIMHHHCTPATHBHOTO PErIaMeHTa, HOPMATHBHBIX MPABOBbIX AKTOR Aamaiicko2o kpas n
HOPMATHBHBIX [IPABOBLIX AKTOB OpraHoB MECTHOTO caMOYTpaBJICHHs MYHUIHMATBHOTO
o0paszoBaHus Osépexuii cebeoBeT TalbMEHCKOT0 paiona AnTaickoro Kpas OCYIIECTBIISCTCA
[IPUBJIEHCHAE BHHOBHBIX JIHILK OTBETCTBEHHOCTH B COOTBETCTBHH € 3aKOHO/1aTe/IbCTBOM
Poccuiickoit @eaepatni.

[lepconanphas — OTBETCTBEHHOCTH NOJDKHOCTHBIX MLl 34 paBHILHOCTL M
CBOEBPEMEHHOCTb [PHHATHS PCLLICHHS 0 [peaocTaBIeHHH (00 orkaze B 1pe10CTaBIeHHH)
MyHUIUITATLHOR YCIYTH 3aKpenisercss B WX JOJIKHOCTHBIX per;iaMeHTax B COOTBETCTBHH c
TpeboBaHUAMH 3aKOHOAATE/ILCTBA.

24.  Tpebopanus K NOpsAKY H dopmam KOHTPOJIs 33 npeocTaBlieHHEM
MYHHUHTAIBHOI yCIyTH, B TOM qHCIe €O CTOPOHBI IPakaaH, HX o0beHeHHil 1
opranuzanui

24.1 [Dpakaare, UX OObEAHHCHHA H OpraHM3alMu  MMET TpaBo OCYLUECTBIATD
KOHTPOJIb 32 MPEJ0CTaBICHHEM MyHHUHMATEHON YeayrH MyTeM nofyuerns MHGopMaLH O
x0Je [1peAoCcTaBIeHHs MyHHUMIIATLHOH  yCIyrd, B TOM upeie O CpoKax 3aBeplICHMS
a/IMHHHCTPATHBHBIX [POLEYP (nefcTBHH).

[pakane, ux 00bEAHHCHHA H OpraHn3aitii TaKke HMEIOT npaso:

1) HanpaBsTh 3amMevaHus M [pe/UI0KEHHS [0 YIyHIICHHIO JOCTYNHOCTH M KauecTsa
[IpeloCTaBIICHHS MyHHIHNATLHOR YCTYTH;

2) BHOCHTb NpEUIOKEHHs O Mepax Mo YCTPAHCHHIO HApylUCHHI HACTOALIErO
AJIMHHHCTPATHBHOTO perjiamMeHTa.

242  Jlo/KHOCTHBIE /ML V10THOMOUYEHHOTO ~ OpraHa  NPHHHMAIOT Mepbl K
MpeKpalieHnio A0y IeHHbIX HapyIEHHH, YCTPAHAIOT MPUYHHBL | yC/I0BHS, COCOOCTBYIONIAE
COBEPIICHHUIO HapyueHnR.

243 MWadopmaius O PpesyjipTaTax paccMOTpeHHs jaMeyaHui M (peAoKeHHi
rpaxc/iaH, ux oObeMHEHHH W Opranu3alni JIOBOAHTCA 10 CBE/ICHUS JIMLL, HAlpaBUBLIMX 9TH
JaMeyuaHus ¥ NpeUTOKEHHS.

Pasaea V. Jlocyaedubiii (BHecy1eOHbliT) NOPSAOK ofsKkaI0BAHMS pelennii 1



neiicTBHil (Ge3aeiicTBUs) OPraHa, NPeI0CTABAAIINET0 IOCY1apCTBEHHY IO
(MYHHLHOAILHYI0) YCTYTY, 4 TAKAKE HX /10/KHOCTHBIX JIHIL, FOCY/1apCTBEHHBIX
(MYHHIHIAIBHBIX) CTYKAMAX

25. [Mpaso 3asBuTe s Ha 00/KaT0BaHHE

3asBUTE/Ib HMEET MpaBo HA O0KATOBAHME pEIleHus W (MiH) JACHCTBHH (OeszneiicTBHS)
VHOJMHOMOUYEHHOTO OPraHa, A0/KHOCTHBIX JIHL Y IOJIHOMOYEHHOrO Oprana, rocy1apcTBeHHbIX
(MyHHUMnAIbHBIX) caykammx, MOL[, a Take paboTHHKA M®L] npu npeaocTaBjieHHH
MyHuUMIAIBLHOM yeyri B 10cy/1e6HOM (BHecy 1eOHOM) MOopsIKe (Haiee — xanoba).

26. Opranbl MECTHOTO CAMOYTIPABJICHHS, OPIAHU3ALNH H YI0JHOMOYEHHbIC HA
paceMoTpeHHe AKa100bi JHIA, KOTOPbIM MOKeT ObITh HANPABJICHA sa00a 3aaBuTes B
nocyaedHom (BHecyaebHOM) HOpsijIKe

26.1 B nocyneGuom (BHecyaeOHOM) mopsyike 3assutens (llpeacraButesib) BIpase
obpaTuThest ¢ kanoboil B muckMeHHOH (opme Ha OyMaKHOM HOCHTENE WM B 3/1eKTPOHHOH
opme:

)8 VYnoJnHOMOYEHHBIH OpraH — Ha peleHue M (WiH) jgeticteus  (OesueiicTBie)
J0JDKHOCTHOTO JIMLA, PYKOBOAMTES CTPYKTYPHOI'O NO/APa3AeneHus Y IOIHOMOYCHHOrO Oprama,
Ha pewieHue M JeicTBus  (OesjedicTBue) YNONHOMOYEHHOrO OpraHa, pyKOBOJHTENS
V0JIHOMOUYEHHOI0 OpraHa;

2) B BBILIECTOSAIMH OPraH Ha peUieHHe H (K1) ACHCTBHA (DeseiicTBHE) JOIKHOCTHOTO
JTHI@A, PYKOBOAUTEIS CTPYKTYPHOTO M0/1pas/iesicHust Y OIHOMOYCHHOrO OpraHa;

3) k pykosoauTemo M®L] — na pemenns u 1eHCTBUA (Gesneiictue)pabornnka MOLL;

4) k yupeaurenio MOLL - Ha pewenue u acicTBrs (OesaecicTBre) ML

26.2 B YnonsomouenHom oprane, M®Ll, y yupeaurens MOLL onpenessiores
YIIOJHOMOYEHHBIE HA PACCMOTPEHHE Kaj00 J0MKHOCTHBIC JIHIA.

27: Cnocodbl uudopmuposBanus 3agsureleil 0 NOPSAKE MOAAYH H
PACCMOTPEHUS Ka100b1, B TOM 4HcIe ¢ Henoab3osannem Eannoro nopraaa
rocyAapeTBEHHBIX H MYHHIHNAIbHBIX YTy T (pyHKIMIT)

27.1 Wudopmauus o NOpsjKe MOJAYH W PACCMOTPEHMs Kano0bl pasMelacTcs Ha
HHPOPMALHOHHBIX CTEHAAX B MeCTax IpeoCTaBiIeHus MyHHUHIIQIBHOH YC/IyTH, Ha CaiTe
Y ronHomMoueHHoro opraia B cetd «MuTtepher», Exunom noprane. a Takke nNpeocTapisctes B
ycTHO# opme no TesedoHy K (M) Ha JIMYHOM IpHeMe 100 B MMCbMEHHON (hopme 110YTOBLIM
OTTIPABICHHEM [10 A/IPeCy. YKa3aHHOMY 3asBHTEIICM HITH IlpencraBuTenem 3asBUTEIS.

28. [lepeueHb HOPMATHBHBIX NPABOBLIX AKTOB, PEryIHPYIOIHX HOPSHI0K
nocyaebroro (BHecy1e6Horo) 0bxa0Banus el cTBHil (DesneitcTBust) U (WIH) peleHuH,
NPHHATBIX (0CYIECTB/IEHHBIX) B X0/1€ 1PE10CTABICHHS MyHHUIHIAJBHOMH YCJIYTH

28.1 Tlopssmok jocynebHoro (BHecyaeOHOro) o0KanoBaHHs pEUICHHH H JelcTeuit
(GeszeiicTBrs) YIOJIHOMOYEHHOTO OPFaHA, MPE0CTaBAfomero MyHHIMIAIBHYIO yeayry, a
TAKIKE er0 J0DKHOCTHBIX JIMIL PEry/IupyeTcs:

1) ®enepanbibiv 3akonom Ne 210-03;

2) nocranosnenreM |lpasurensersa Poceniickoit deiepaii o1 16 asryera 2012 roja

No 840

3) noctanosnenuem Ipasurtenscrsa Poccniickoit ®enepauun Ne 1198.



Pazaen VI. OcobenHOCTH BbITIOJHEHHS AAMHHHCTPATHBHBIX Npoueayp (AeicTBuii)
B8 M®ILL npeocraBiieHHsi FOCYAAPCTBEHHbIX H MYHHUHIIAJIBHBIX yCIyT

29. HcuepnbiBalomuii nepeveHb aIMHHHCTPATHBHBIX poueyp (AefcTBuii) npu
npesocTaBaeHnn MyHHUHNAABLHON yeayru, Bbinoansembix M®LL

29.1 M®I] ocyuiecTBisier:

1) undopmuposanue 3assuTelneil 0 nopske npeoctasieHus MyHHUHTIANBHOH YCIyTH B
M®ILL, 1o HHBIM BOMPOCAM, CBA3AHHBIM ¢ npeocTapieHHerM MyHHUNNAILHON YCIYTH, 8 TAKKC
KOHCY/IbTHpOBaHHE 3asBuTeneit 0 nops/ke npeiocTasienus Mysuunnansoi yeayrn 8 MOLL:

2) Bbiiady 3asBHTENIO pe3yipTarta NpeaocTasieHus MyHHUHIIIBHOH YCIyrd. Ha
OyMakKHOM  HOCHTENe,  MOATBEPIKAAIOUIMX  COAEPKAHME  WIEKTPOHHLIX  JIOKYMCHTOB,
nanpasiensbix 8 M®L[ 1o pesyabratam npejocrapienns MyHHIMNATBHOR yCIyrH, a Takke
BbIJ1aua JIOKYMEHTOB, BKJIIOYasi COCTaBieHHe Ha OyMakHOM HOCHTE/IC M 3aBEPEHHUE BBIIHCOK H3
uH(pOpMaLIHOHHBIX CHCTEM OpraHos, NpeA0CTaBIAIOLIHX rocy1apcTBEHHBIX
(MYHHLMIIAIBHBIX )yCIYT:

3) HHBlE NPOLEYPHI H ACHCTBHS, npesyeMoTpenHbie PenepatbibiM 3akonom Ne 210-D3.

B coorserctBHM ¢ uactbio 1.1 craten 16 ®enmepanbhoro sakona Ne 210-03 s
peanuzainu cBouxX pynxunid M®PLL Bripase NpuBIeKaTh HHLICOPraHH3ALHH.

30. Hndopmuposanue 3ansureei

30.1 Wudopmuposanue 3assurtens MDL] ocyluecTiseTcs CIeAYIOLMMHU Crocodamu:

1) HOCPE/ICTBOM TPUBJICUCHHS CPEICTB MAaccoBOH MH(OPMALMH, a TaKKe MyTeM
pasmeiienust MEGOPMALMK HA OQHIMATBHBIX caliTaXx 1 HHPOPMALMOHHBIX crenaaxM®@L;

2) npu obpauiennn assurens 8 M®PL] nuuno, norenedony, NoOCpeACTBOM HNOYTOBBIX
oTnpasiaeHuit, MO0 10 IEKTPOHHOMH MoYTE.

[lpu nuunoM obpauennu pabothuk M®LL noapoGuo undopmupyer 3assurencii Mo
HHTEPECYIOLIMM HMX BOMPOCAM B BEXKIMBOH  KOPPEKTHOH (opMe ¢  HCNOJB30BAHHEM
oHIMaIBbHO-IETIOBOIO CTHS peun. Pekomenayemoe Bpems 1peJloCTaBlIeHHs KOHCY/IbTalluH —
He Goslee 15 MUHYT. BpeMsi OXKH/QHHs B O4EpEaN B ceKTope HHPOPMUPOBAHHS Ul MOTYHEHHS
MHGOPMALIHK O MYyHHUMITATBHBIX YCAYrax HEMOXKET NpeBbiarh 15 MUHYT.

Oter Ha TeneOHHBI 3BOHOK JO/DKEH HAYMHATBLCS ¢ MH(OPMALMH O HAHMEHOBAHHH
opraiusauuu, (aMUIMH, UMEHH, OTHECTBE M J0MKHOCTH paborHuka MOLL npuussuiero
TeseOHHbIH 3BOHOK. MHAMBUyaIbHOE YCTHOE KOHCYJIbTHPOBAHHE NP OOpallleHHH 3asBUTEA
no tenedony padorHuk M®L] ocyuecrsaser ve 601eel0 MHHYT;

B cayuae eciw s noarotoBkd orBeta Tpebyercs Oosiee MPOJAOIKHTENLHOE BPEMS,
paGoTHik M®LL, ocyecTBAsIOUMI HHAMBHIYATLHOE YCTHOE KOHCYILTHPOBAHHE 110 TeIe(OHY.
MOJKET IPeIOKATH 3asBUTEINO:

1) M310%uTL obpalieHue B NMUCBMEHHONM (opMme (OTBET HanpapisieTcss 3asBHTEIO B
COOTBETCTBHH CO CIIOCOOOM, YKa3aHHBIM B 0OpaLICHHH);

2) HA3HAYUTD APYTOE BPEMS JI/1s KOHCY/IbTALUH.

[1p1 KOHCY/ILTHPOBAHWH MO MHCbMEHHBIM 0OpallieHusaM 3asBHTE/ICH OTBETHANPABIIACTCS
B NHCbMEHHOM BHJIE B CpoK He nosanee 30 KajieHJapHbIX AHEH ¢ MOMCHTa PErucTpauuH
oOpauenus B (opme JMEKTPOHHOIO JOKYMEHTA [0 ajipecy JICKTPOHHOH MOUTHI, yKa3aHHOMY
B obpaiienun, noctynusiueM 8 M®LL B Gopme 21€KTPOHHOTO JOKYMEHTA, H B ITHCHMEHHOH
dopme 1o nouToBOMY ajapecy.ykasaHHoMy B oOpatieHuy, noctynusiiem B MOLL B mHcbMeHHOH
(hopwme.

31. Beiaaua 3asaBuTENI0 pesy. abTaTa npeaocTasjeHns My HHINNAILHON YCIYTH



31.1 [Ilpm vanuuuu B 3asiBIeHHH YKa3aHWs O BblJaye pe3y/bTaTOB OKa3aHHs YCIyrd
gepes M®IL, YinoaHomoueHHbIH oprad nepenaet jokymentsl B M®LL jis nocnenyromnei
Bbitaun 3assuteno ([lpejcraButento) cnocodOM. COracHO 3aKIHOYEHHBIM COTVIAICHHAM O
B3aMMOJICHCTBHH 3aK/IIOUEHHBIM MEXy YNOomHOMOuYeHHbIM opranom W M®ILL B nopsixe,
yTBeprkaeHHOM rocTtaHoBeHreM [1pasutensersa Poceuniickoii MeepanuNe 797.

[lopsiok M CpPOKH nepeiadd YMOJIHOMOYEHHBIM OpraHOM TaKHX JOKYMCHTOB B
M®IL] omnpezensiiores COMIAUIEHHEM O B3aHMOJCHCTBHH. 3aK/IOYCHHBIM HMH B TMOpPsJKE,
ycTaHosjienHoM noctadoBienuem [pasutensera Poceuiickoii @eaepaunu Ne 797,

31.2 [lpuwem 3asBuresnedl s BblIa4d JOKYMEHTOB, SBIAIOIIMXCH Pe3ybTaToM
MyHHIHNATBLHOH YCIyrH, B HOPAAKE OYEPEAHOCTH [IPH [OJYYCHHH HOMEPHOIO TajloHa W3
TepMHHAJA OIEKTPOHHOM  O4epesn, COOTBETCTBYIOLIEIO UeaH oOpauieHus, aubo mno
Npe/BapUTe/IbHOM 3aIuCcH.

PaGornuk M®L] ocyuiecTaser cneayioume JeicTeus:

1) ycTanaBaMBaeT JIMMHOCTL 3asBHTENS HAa OCHOBAHMH JIOKYMEHTA, Y/J0CTOBEPSAIOLIEro
JMYHOCTH B COOTBETCTBHH € 3aK0HOaTe/IbeTBOM Poccuiickoit Meepaliuy,

2) nposepsier nonHomounst Ilpeacrasutenst 3assurtens (B ciyvae  oOpaieHus
[pencraBurens 3asBures);

3) onpezesnsier craryc uenosHenus 3assnenus 3aasutens 8 [UC:

4) pacnievyarbiBaeT pe3ynbTarT nOpeaocrapieHds MyHULUMNAIBHOH YCIYrH B BHJE
IK3EMILISIPA  IEKTPOHHOIO JIOKyMEeHTa Ha OyMaKHOM HOCHTEIEe M 3aBepsieT €ro ¢
ucnonpzopanneM nevarn MOLL (B npeaycMOTPEHHBIX HOPMATHBHBIMH TPABOBBLIMH AKTaMH
Poccuitckoit @enepaunm cayuasx — nedarn ¢ uszoOpaxenuem ['ocynapersennoro repba
Poccuiickoii deaepaunn);

5) 3aBepsieT OK3EMIUIAP WICKTPOHHOTO JOKYMeHTa Ha OymMakHOM HOCHTele ¢
uenosib3osanneM nevyath MOL[ (B npeaycMOTPEHHBIX HOPMATHBHBIMH [PAaBOBbIMU aKTaMH
Poccuiickoli ®epepaunn ciyuasx — nedard ¢ wu3obpaxenuwem [‘ocynaperBensoro repba
Poccuiickoii ®eaepaiiuu);

6) BblZaeT JOKYMEHTHI 3asBHTENIO, IPH HEOOXOAMMOCTH 3anpaluuBaeT y 3asBuTeIs
MOAMNHCH 3 KayKIbli BbIAHHBIA JIOKYMEHT,

7) sanpaiuydBaeT corjacue 3asBUTEIs HA y4acTHE B CMC-ONpOce Ul OLCHKH KadecTsa
npeaocTaBaeHubix yeayr MOLL

[Tpunoxenune Nel



K AJIMHHHCTPATHBHOMY PErjlaMeHTy
Mo Npe/lIoCTaBIEHHIO
MyHHUHNATLHOH yCIyrH

@®opma 3asiB/ICHHS 0 Bbilayde pa3pellieHHsl HA NPaBO BbIPYOKH 3e/1eHbIX
HACANKIACHHH

Komy: (HaMMEHOBAHHE YIIOJTHOMOYEHHOIO OpraHa HCIOJHUTEIBHON BIIacTH
cyOwekTa Poccuiickoli Denepaliny 1in opraHa MECTHOIO
camMoyIpaB/IeHH )

Hannwie llpeocmasumes
. Damunus

(Quzuveckoe auyo)
Nnms

OTyecTBO

HaumeHnoBaHue JOKYMCHTA. YAOCTOBEPAHOLLETO
JIHHHOCTb

Cepus
Howmep
Jlara Beiiauun
Kem BbL1aH
Tenedon
DIeKTpOHHAas no4Ta
Hanuwie Ipeocmasumens
(Hroueuoyanroiwiil damuaus
NPEOnPUHUMAMEb)
Hms
OryecTBO
OI'PHHAII
WHH
Tenedon

r3.’]61(1"[:}0HHE!'.FI nmoyra



Hannwvie Ilpedcmasumens
(FOpuouveckoe auyo)

[lonHoe HanMeHOBaHHE OpraHu3aluu
Opranu3auMoHHO-NpaBoBas Gpopma opraHu3aliu
OI'PH

WMHH

Tenedon

DJieKTPOHHAS 104Ta

Damuins

Ums

OTyecTBo

HaumeHnoBanne JOKYMCHTA, YIOCTOBECPAIOLIETO
JHYHOCTDL

Cepus

Howmep

Jlata Bblaauu

Kem Bblan
Tenedon
DneKTpoHHas novra

Jannwvie 3aseumens
Mamunus
(Duszuueckoe yo)
Mms

OTtuecTBO

Hanmenosanue 10KyMeHTa, YI10CTOBEPAIOLIETO
IIMYHOCTD

Cepus
Howmep

Jlara Bel1aun
Kem Bbl1an
Tenedon

9ﬂ€KTpOH[iaﬂ nmoyvra

Hannoie 3aneumens Damuitus



(Hnousuoyanvhoiil
npeonpuHuMamelis)

Ums
OruectBO
OI'PHMUII

WUHH

HaumeHosanue JOKYMEHTA, YI0CTOBEPAIOLIETO
JIHYHOCTh

Cepus

Homep

Jlara Bblaaun

Kewm Bbl1aH
Tenedon
DIEKTPOHHAs 1ouTa

Jannwvie 3aseumens

[TonHOe HAMMEHOBAHHE OPraHU3alluH
(I0puouveckoe auyo) p "

Opraiu3annoHHo-1npasoBas Gopma opraHusaluu
OI'PH

MHH

Tenedon

DIeKTPOHHAs movTa

Damuins

Hms

OTtuecTBO

HanmenoBanue JOKYMEHTA, YI0CTOBCPAOLIETO
JIHYHOCTB

Cepus
Homep

Jlara BelO@4H
Kem Bbl1aH

Tenedon



DeKTpOHHas 1novra

3ASIBJIEHUE
0 Bbl/la4e pa3pelieHnst Ha NPaBo BbIPYOKH 3€J€HbIX HACAKACHHH

[Ipowry BbLEaTh  paspellieHHe Ha  MpaBo  BLIPYOKH  3CJEHBIX — HACAKICHHH

CaejieHns 0 JIOKYMEHTAax, B COOTBETCTBHH C KOTOPBIMH [POBOIHTCS BBIPYOKa 3€/ICHbIX
Hacam/IeHHI

[Tpunoxenus:

{®.1.0.}

JULMM.ITTT Ceeenns 06 21eKTPOHHOI NOANKCH

[Tpunoxenune Ne 2

K AJZIMMHUCTPATHBHOMY PErjiaMeHTy
10 NpeAoCcTaBIeHHIO
MyHHUMNATBHOH YCayTH




Mdopma paspeuieHHsi HA NPABO BbIPYOKH 3e/IeHbIX HACAKICHUH

Komy

PA3PELIEHHE

Oy = oo o
(Haumenosanue
VROIHOMOYEHHO20 opeana)

(hamuiaus, ums, omuecmeo
- 0/ 2padicoan u
UHOUBUOYATBHBIX
npeonpuHuMamenet, un
NONHOE HAUMEHOBAHUE
opeanuzayuu — oA
HOPUOUHCCKUX TUY

(noumoswill unoexc
u adpec, adpec
WEKMPOHHOU NOYNbL)

HA MPAaBO BLIPYOKH 3€/I€HbIX HACAKIACHHIT

oama peweHus
VROTHOMOYEHHO20 opedia
MECHmHO20 CAMOYnpasiIen s

[lo pesynbratam paccMOTpeHHs 3anpoca

NpPeJIOCTABJICHHH pas3pClIcHus Ha MNpaBo Bb]pyf)l(l-[ 3¢/ICHbIX HacamJAeHHH

HOMED peuenus

VROAHOMOYEHIH020
Op2ana Mecmno2o
CaMoynpagIeHus

. YBEJIOMIIEM O

Ha
OCHOBaHHH __Ha  3eMelNbHOM  y4acTKe ¢ KaJacTpOBbIM  HOMEPOM
Ha CPOK J10 o

[puokenue: cxema yqacTka ¢ HAHeCEHUEM 3e/IeHbIX HACAKICHHUH, MoUIeXKaluX BIpyOKe.

{D.H.0. dondicrocmb yRnoJIHOMOYEHHOZO
compyonukay

Ceeaenns 00
YIEKTPOHHOH
MHOATIHCH




[Ipunoxenne

K pa3spelleHuIO Ha [PaBo BhIPYOKH
3e/IeHbIX HACAK/ICHHH
Perucrpanmosubiit Ne:

Jara:

CXEMA YYACTKA C HAHECEHUEM 3EJIEHBIX HACAXK/JIEHUH,

MNOJVIEKAIIUUX BbIPYLKE
{@.H. 0. 00nxcHOCHb YHOTHOMOYECHHO20 [ Ceenenus 00
compyoHuKkay WIEKTPOHHOH

MOJIMHCH




ITpunoxkenne Ne 3

K AJIMHHHCTPATHBHOMY perjamMeHTy
1o MPe0CTaBICHUIO
MyHHUHTIANBHOH yCTyrH

@opma pemenusi 00 0TKa3e B IpHeMe JOKYMEHTOB, He0OX0AUMBIX /LISl IIPE10CTABIIEHHUS
yeayrn / 06 oTkase B NPeloCcTaB/IeHHN YCJIYyTr

Komy

(pamvunus, uma, omuecmeo
- O 2pAXNCOan U
UHOUBUOYANbHbBIX
npeonpuHUMamence unu
NOJAHOE HAUMEHOBAHUE
opeanuzayuu — oA
IOPUOUYECKUX 1UY)

(NOYMOBLIN UHOEKC
u aopec, aopec
2NEKMPOHHOU NOYMbL)

Ot:
(HaumeHnosanue ynoIHOMoO4eHno20
opeana)

PELHIEHHE
00 oTKa3e B NpHeMe 10KYMEHTOB, He00XO0/IMMBbIX /LJISl NPeI0CTABJIEHHSA YCJIYIH /
00 oTKAa3e B NnpeaocTaBJdeHHH YCIYIH
No /ot
(Homep u oama pewenus)

ITo pesynbratam paccMOTpeHHSs 3agpiieHus 1o yciyre «Bbiaaua paspeiueHus Ha 1npaso
BLIPDYOKH 3e/eHbIX HACaKIEHHH» oT W NPHIOKCHHBIX K HEMY
JIOKYMEHTOB., OpPraHom, YIHOJHOMOYEHHBLIM Ha I[peJocTaBJieHHe YCIIYTH . HPHHSTO
peuieHue 00 OTKaze B NpHeMe JAOKYMEHTOB, HEOOXOJAMMBIX JUIS [PEJOCTABICHUS YCayru / 00
OTKase B [pe/10CTaBICHHH YCAYIH, no CJIe1YIOLIHM OCHOBaHHUIM:

Bbl Bnpase nosTopHO 00paTMTBCS B Oprad, YHOJIHOMOYEHHBI HA MpPEOCTaB/ICHHE
YCIIYTH € 3asB/ICHHEM O [1PE0CTABICHHH YCIIyTH MOC/E YCTPAHEHHUS YKa3aHHBIX HApYLECHHI.

Jlanubii oTka3 MoxeT ObiTh 00KanoBaH B J0CY/Ae0HOM NOpPAIKE IyTEM HalpaB/IeHHs
asno0bl B Opran, yoJHOMOYECHHbINH Ha NPeIOCTaBICHHE YCIYTH, @ TAKXKe B Cy/1e0HOM Mopske.

{D.H.0. doadcnocmb yROTHOMOYCHHO20 Caenennst 00
compyonuka} JIEKTPOHHOH
MOANHCH
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